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South East LEP Skills Advisory Group Meeting
Tuesday 8th May, 1.30pm
The Fitzrovia Room, Park Crescent Conference Centre
229 Great Portland Street | London | W1W 5PN
AGENDA
	TIME
	ITEM / PAPER
	LEAD
	DECISION / ACTION

	1.30pm
	Welcome and introductions
	ALL
	

	1.35pm
	Minutes of last meeting (March)


	Chair
	All to comment & sign off minutes

	1.45pm
	Skills Strategy 
Final draft and next steps

	Louise Aitken
	All to comment / approve

	2.15pm
	SELEP response to DfE 
· Non-levy procurement letter



	
Louise Aitken
	
Awaiting response

	2.25pm
	ESF
· Contract outputs and definitions 
· Forthcoming calls


(See pages 123-124 and 134-138)
	Louise Aitken
	
For information / future updates

	2.45pm
	Industrial Strategy opportunities update
· Local Digital Partnerships
· National Retraining Scheme / Construction
	Louise Aitken
	Comments and next steps

	3.00pm
	SELEP Sector Support Funding
· Draft proposal re training and recruiting tutors
	Louise Aitken
	
Comments and next steps 

	3.15pm
	Local Skills Board Headline Update
· Main initiatives and areas of need
· Identifying areas for joint working
	Caroline Betts
Holly Aquilina
Allan Baillie

	

	3.45pm
	AOB 
	ALL
	

	4.00pm
	Meeting close (date of next meeting – 9th July)
	
	



* Park Crescent Conference Centre is located inside International Students House directly opposite Portland Street tube next to Pizza Express (Circle, Hammersmith, Metropolitan lines). It is also a 2-5 minute walk of Warren Street (Northern and Victoria Lines) and Regents Park (Bakerloo line). Euston and Kings Cross mainline stations are 10-15 minutes walk away.  
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South East LEP Skills Advisory Group Meeting

13th March 2018

Park Crescent conference Centre, London

Minutes and Actions

Attending

Louise Aitken (LA), South East LEP 

Jacqueline Bradley (JB), (new member for Thurrock / adult learning)

Carol Anson-Higgs (CAH), Essex Provider Network

Holly Aquilina (HA), East Sussex CC 

Allan Baille (AB), Kent County Council 

Lucy Dresne (LD), University of Kent (new HE member)

Viki Faulkner (VF), University of Brighton 

Angela O’Donoghue (AoD), South Essex College

Michael Ratcliffe (MR) Kent Association of Training Organisations

Graham Razey (GR), Canterbury and East Kent College (CHAIR)



Apologies

Caroline Betts, Essex County Council 

Simon Cook, Mid Kent College 

Martin Hall, Medway Council 

Debbie Leach, HM Prison Service

Paul Mitchell, Sussex Council of Training Providers

Brin Martin, Southend Council

Dan Shelly, Sussex Coast College



		AGENDA ITEM / NOTES

		ACTION/ PAPER



		Minutes of last meeting (9th January 2018) 

		



		Minutes were agreed by members. Outstanding actions were discussed: 



ACTION: All members to provide feedback on the Opportunities South East pilot site

LA noted that she had fed back comments to the developers on the site (such as hosting careers videos and tools) and they are utilising this to create a list of what the site should include. Additionally, LA will invite the developers to an engagement event being held for Growth Hub colleagues (detailed below) to ensure the portal links effectively to the skills portals. The portal hasn’t yet been launched in Thurrock.



ACTION: Update on apprenticeship levy local authority proposal 

LA colleagues confirmed that they are using their 10% of the levy to support key sectors, such as health, care, engineering and construction. It was agreed that once these have run for some time, it would be useful to review whether a SELEP wide proposal would be worthwhile, utilising experience to date. 



ACTION: LA to share programme for Growth Hub training / engagement day 

LA shared a draft programme with members which includes updates for Growth Hub colleagues on areas such as the apprenticeship levy, Careers Enterprise network and skills portal. Members agreed that this would be useful particularly to help with the awareness of SMEs of the levy. 



GR suggested that it would be useful to offer tips for engaging with local providers also. Members agreed that it would be useful to explore how to ensure the dialogue continues with the Growth Hubs. 



ACTION: LA to set up working group for LEP Sector Support Fund proposal around training of professionals (volunteers sought)

LA confirmed that she had liaised with Simon Cook who had fed in ideas to the proposal. A meeting had also been held the previous week with Essex college Principals to explore this. This will enable a proposal to be developed. Emerging ideas include a shared tutor, technology to support conference training and a recruitment campaign that changes perceptions of the sector. 



ACTION: LA to explore the potential for an ESF call around virtual reality and to get feedback on the Essex ESB project

LA confirmed that she’d not yet heard back from the DWP as to the eligibility but that it looks as though it should be possible based on the criteria. 



ACTION: LA to draft letter to ESFA and Skills Minister re non-levy allocations with input from colleagues on employer examples

Members had received a copy of the letter sent with the response from the ESFA. Members agreed that the response wasn’t satisfactory so a further letter should be sent. It was also agreed that this should particularly focus on the fact that the issues outlined hadn’t provided an employer led system.



		 



 



























ACTION: LA to share final programme for Growth Hub training day when available











ACTION: LA to share proposal re training and recruiting of professionals when ready

















ACTION: LA to write follow up letter to ESFA / Skills Minister re non-levy allocations



		Group Terms of reference and LEP Accountability Framework

		



		

LA outlined that all LEPs worked to a LEP Accountability Framework to ensure compliance and transparency. This includes areas such as declarations of interest and terms of reference. The government had undertaken a ‘deep dive’ into SELEP the previous week looking at the SELEP Accountability Framework, structures and processes. 

To this end, LA had circulated the terms of reference for the Skills Advisory Group and asked that members have a look at these. These also set out the role of members, such as cascading information to their networks. Members should declare an interest where appropriate but as the group is advisory rather than decision making, written registers of interest are not required. 



The terms of reference can be viewed at http://www.southeastlep.com/images/uploads/resources/Skills_Advisory_Group_TOR.pdf

		 



































		DfE responses to SELEP

		



		

Non-Levy procurement letter

As outlined above, a response letter will be sent to the ESFA / Skills Minister. 



Institutes of Technology

LA noted that contrary to initial advice from the DfE and guidance, the more recent criteria stated that bids should be LEP wide. LA had emailed the DfE querying this and had circulated the response to members. Given that some partners who were planning to bid had now pulled out due to this, it was agreed that a more formal letter should be sent to DfE noting concerns. Positively, there is a LEP wide bid going forward however. 



		

ACTION: LA to draft letter to ESFA and Skills Minister re 



ACTION: LA to draft letter to DfE regarding IoTs 











		ESF Contracts performance

		



		 

LA had prepared an overview of 	ESF contracts in terms of current performance. This was shared confidentially as some figures hadn’t been verified and had a considerable time-lag. 



Members noted that it would be useful to have more information on definitions used, such as ‘closer to work’ and ‘progression into education’. LA will therefore produce an updated version of information. 


Colleagues asked if there was further information on where exactly Big lottery projects are taking place. These are described at the following links which includes maps http://www.southeastlep.com/images/uploads/resources/ESF_Overview_for_SELEP_Area_May_2017.pdf . 



		



ACTION: LA to update ESF performance paper with definitions and outline of contracts



		Industrial Strategy and Careers Strategy

		



		

Skills Advisory Panels: GR noted that Skills Advisory Panels were outlined in the Industrial Strategy and it was important to ensure a LEP wide employer voice in skills discussions. To this end, the Skills Board (employer) chairs will meet in May. There are some pilot panels across the country with government stating that they will work with existing structures (such as the skills boards). A LEP wide approach is required though colleagues agreed much will need to take place at federated level. 



The format of SAG was discussed and ensuring that this appropriate. HA suggested a standing item could be for feedback from skills boards to ensure two way communications (LA attends skills boards to give LEP updates), which it was agreed would be useful. 



AoD suggested that when the skills strategy action plan is agreed, some LEP wide working groups (i.e. apprenticeships, upskilling, adult retraining) would be positive. 



Construction Sector Deal:  LA noted that she had spoken to the Department for Business, Energy and Industrial Strategy (BEIS) regarding the potential to link in with the construction sector deal, given the size of the sector across SELEP. It is likely this will be a national deal, given the importance of construction in most areas and a proposal will be shared by BEIS in March / April. There have been some delays due to Carillion. LEPs are seen as key partners and key to delivery. 



Local Digital Partnerships:  LA noted that she had spoken to the Department for Culture, Media and Sport on a cross governmental initiative looking at digital partnerships. This will look at all aspects of digital skills, from assisting with basic skills to those such as coding and programming. There is potential for SELEP to be one of the pilot LEP areas taking this forward and members agreed that this would be positive. A meeting is proposed with the Chair and Digital lead of the Essex ESB initially, with a view to rolling out to Kent and East Sussex also. 



		















ACTION: New standing item for skills board headline updates at SAG (from secretariat representatives)













ACTION: LA to provide update about construction sector deal and local digital partnerships when available 



		SELEP Skills Strategy  and Action Plan

		



		

GR outlined that further comments had been received on the latest version of the strategy. LA will therefore finalise the document early in April. This will be a designed version which will go out to partners as completed. Ahead of seeking the sign off of the strategic board, LA will also send to each federated board with an overview of how their feedback has been incorporated and seeking a quote to include. 



LA noted that additionally, the district tables had been completed and sector reports were underway, with a data tool being purchased to enable the regular production of such information for the SELEP website. 



LA had circulated a draft action plan but it was agreed that this could be prepared when the strategy is updated. The action plan will be a working document for SAG, with only the updated strategy to be circulated.  

[bookmark: _GoBack]

		



ACTION: Finalised, designed strategy to be produced for April



		Date of next meeting: 13.30, 8th May 2018 
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Department for Education:?2018-0007046 CRM:0018199

		From

		ACCOUNT, Unmonitored

		To

		Louise Aitken, Skills Manager

		Recipients

		Louise.Aitken@essex.gov.uk



Dear Louise



 



Thank you for your email of 2 February of addressed to the Rt. Hon Anne Milton MP about the apprenticeship non-levy procurement. As I am sure you will appreciate, the Minister receives a large amount of correspondence and is unable to respond to it all personally, therefore on this occasion I have been asked to reply on her behalf. 



 



I would like to explain that small and medium sized enterprises, most of whom do not pay the apprenticeship levy, are the lifeblood of our economy. This procurement is a crucial step in making sure that non-levy paying employers, most of whom are small businesses, can access high quality apprenticeship training to support their growth and success, no matter where they are in the country or what sector they operate in.



We have delivered against our objectives for the procurement. However, and as expected, it was very competitive:



·          Over 1,000 bids were accepted, worth a total value of £1.1bn, against a published overall budget of between £440m- £650m for new starts. 



·          We have allocated initial awards totalling £485m to hundreds of providers across England.



·          Successful providers will have the chance to bid for further funding in accordance with the apprenticeship funding and performance management rules, within the overall envelope, if they can demonstrate evidence of additional demand.



The procurement has been an extremely rigorous process and we have tried to ensure that providers had the best opportunity to put in a quality bid: all bidders had clear and comprehensive advice and guidance about the required information, we followed up where any information was missing, and we gave providers as much time as possible to put together their bid. 



We have been clear from the start about the criteria used to allocate the funding available. This included the need to ensure a good geographical spread of provision to ensure the sustainable, ongoing provision of apprenticeship training for employers and learners.  As such awards were made in such a way as to ensure that historical geographical distribution of funding was maintained. 



The thresholds and contract award limits were set to enable bidders to submit bids with confidence for tender amounts that are realistic and which would lead to viable contract awards. We appreciate that one of the consequences of this is that some providers have not received a contract award, either because they did not meet the standards we have set out or because they did not have sufficient turnover to ensure a stable offer to employers.



From 1 January 2018 we applied the same sub-contracting rules to providers delivering training to non-levy paying employers via contracts awarded in the procurement as we do to providers delivering training to levy-paying employers. These rules are intended to increase the quality and value of subcontracting to ensure employers can have direct relationships with providers and that government funds are not diverted away in the form of fees and other charges. The rules can be found from page 21 in “Apprenticeship funding and performance-management rules for training providers” which can be found at https://www.gov.uk/government/publications/apprenticeship-funding-and-performance-management-rules-2017-to-2018.



We have published a list of providers that were successful in the procurement and this can be found on our website: https://www.gov.uk/government/publications/funding-allocations-to-training-providers-2017-to-2018



Turning to the point you raised regarding construction, the apprenticeship levy will encourage firms to take on greater numbers of apprentices, and support employers with an element of co-funding towards training and assessment of apprentices. The CITB levy does not duplicate this support, but complements it through offering funding for employers to train their existing workforce, providing pastoral support for apprentices and through supporting wider industry led initiatives – such as the HBF Homebuilding Partnership. Additionally, the construction industry contains relatively few apprenticeship levy payers (c.0.8%) and is dominated by a prevalence of SMEs (99%) that will not pay both levies.  



We are continuing to work with employers and wider stakeholders on how the apprenticeship levy is spent so that the funding system works effectively and flexibly for industry, meets employers’ skills needs, supports productivity across the country and supports our commitment to delivering 3 million apprenticeship starts in England by 2020. In response to employer feedback, we are introducing transfers to offer more flexibility for employers.  From April 2018, we will allow eligible levy-paying employers to transfer up to 10% of the annual value of funds entering their digital accounts to other employers, and we will carefully monitor the implementation of this change.



I hope that this response helps to address your enquiry and would like to thank you for your interest in the apprenticeship programme.



Your correspondence has been allocated reference number 2018-0007046. If you need to respond to us, please visit: https://www.education.gov.uk/contactus and quote your reference number.




As part of our commitment to improving the service we provide to our customers, we are interested in hearing your views and would welcome your comments via our website at: http://www.smartsurvey.co.uk/s/Y6LFA/



Yours sincerely




Amanda Christian 



Ministerial and Public Communications Division




Web: https://www.education.gov.uk
Twitter: https://www.twitter.com/educationgovuk
Facebook: https://www.facebook.com/educationgovuk
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South East LEP Letter to ESFA and Skills Minister re levy April 18.pdf
// LOCAL ENTERPRISE

PARTNERSHIP

Rt Hon Anne Milton MP
Minister of State for Apprenticeships and Skills
Sanctuary Buildings, Great Smith Street
Westminster,
London
SW1P 3BT
30" April 2018

By email to: anne.milton.mp@parliament.uk
CC: ministers@education.gov.uk

Dear Minister,

We wrote to you in February setting out our concerns around reduced allocations of funding and the
minimum threshold for delivering apprenticeship training to non-levy payers. We received a response via
an unmonitored email account at the Department for Education from Amanda Christian in the Public
Communications Division. We have attached a copy of both for ease of reference. As directed to within the
email, we will also send a copy of this communication to https://www.education.gov.uk/contactus.

The response to our letter sets out the procurement process for providers delivering training to non-levy
paying employers and includes information on successful providers. However, it does not address the
fundamental point that employer choice has been removed further to quality, high scoring providers not
having been awarded contracts simply because they fall below the £200,000 minimum threshold.

Our partners in East Sussex have written to you setting out specific examples of Plumpton College and the
University of Brighton who are responding to well documented skills requirements in the land-based and
construction sectors. As it stands, there will be a significant gap in provision in the area, most keenly felt by
employers facing growing skills shortages. This is simply not consistent with the ambition set out in the
government’s Industrial Strategy to increase productivity and skills and to which we are fully committed.
Indeed as we set out, in our last letter to you we have already seen apprenticeship starts fall by 1600
across our LEP area. The deliverer of our ‘Enhancing apprenticeships’ programme on offer across the LEP
fed back this month that there has been a noticeable reduction in apprenticeship vacancies, meaning that
they have had to find other opportunities for young people; roughly a third that wished to take up an
apprenticeship were unable to do so. This project works with hundreds of young people in our LEP area.
We are regularly hearing similar examples.

We remain absolutely committed to apprenticeships and they are central to our forthcoming South East
LEP Skills Strategy. We are already undertaking and planning a wide range of work to support our huge
99% SME base to take on apprentices aligned to our growth sectors. Next month we are holding an event
with the National Apprenticeship Service, our Growth hubs and colleagues across the LEP to raise
awareness and understanding. Apprenticeships are central to our skills capital, European Social Funding,
Careers Enterprise work and more. It is in the context of our ambition to create an environment that really
works for employers that we write to you again and ask you to re-consider this issue.

We look forward to hearing from you.



mailto:lep@essex.gov.uk

mailto:anne.milton.mp@parliament.uk

mailto:ministers@education.gov.uk

https://www.education.gov.uk/contactus



SOUTH EAST

LOCAL ENTERPRISE
PARTNERSHIP

lep@essex.qov.uk

Yours faithfully,

Christian Brodie, SELEP Chairman

Adam Bryan, SELEP Managing Director

Graham Razey, Principal and Chief Executive East Kent College Group, Chair LEP Skills Advisory Group
Graham Peters, SELEP Vice Chairman (East Sussex)

Geoff Miles, SELEP Vice Chairman, (Kent and Medway)

George Kieffer, SELEP Vice Chairman (Essex, Southend and Thurrock)



mailto:lep@essex.gov.uk
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European Union

European
Social Fund

L

Education & Skills
Funding Agency

Funding Rules
2014 to 2020 ESF Programme
ESF Specifications Deliverables Evidence

Requirements
Version 3

This document sets out evidence for contract deliverables for the 2014 to 2020 European Social
Fund Programme.

These rules apply from 1 January 2016

February 2018

Of interest to providers
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Specifications launched

The following is a list of specifications that have been launched and their contracted deliverables. The evidence requirements for
these deliverables are contained in the following sections. Some of specifications listed only contain generic deliverables, whilst
others contain both generic and specification defined deliverables. The table below lists the specifications launched and whether
there is specification-defined deliverables. Page 11 onwards lists the ITTs with the specification-defined deliverables and the
evidence required. As more specifications are launched, there will be specification-specific evidence requirements.

Specification-

Norfolk

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
Greater Manchester 29811 Skills for Employment Pilot 23 July 2015 Yes
Programme
Sheffield City Region 29802 Skills Bank 23 July 2015 No
Leeds City Region 29916 NEET 7 December 2015 | No
Leicester & Leicestershire 29919 NEET and youth support 7 December 2015 | No
Leicester & Leicestershire 29955 Support for ex-offenders 7 December 2015 | No
Northamptonshire 29918 NEET 7 December 2015 | No
Solent 29917 NEET 7 December 2015 | No
Stoke-on-Trent & Staffordshire 29915 NEET 7 December 2015 | No
Cornwall & Isles of Scilly 29907 NEET 14 December 2015 | No
Swindon & Wiltshire 29912 NEET 14 December 2015 | No
Greater Manchester 29913 NEET 14 December 2015 | Yes
West of England 29909 NEET 14 December 2015 | No
Worcestershire 29908 NEET 6 January 2016 No
Lancashire 29914 Provision for NEET Individuals 6 January 2016 Yes
Cumbria 29910 NEET Prevention and Reduction 6 January 2016 No
Cheshire & Warrington 29906 Disengaged Young People and the 6 January 2016 Yes
Labour Market
New Anglia 29921 NEET Prevention Programme in 6 January 2016 No






Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements

London 29985 Careers Guidance 6 January 2016 Yes
London 29897 16-24 NEET Outreach Programme 6 January 2016 Yes
London 29977 Preventative NEET 15-18 year olds 6 January 2016 Yes
London 29974 Targeted NEET 16-18 6 January 2016 Yes
London 29976 Interventions: 16-24-year-old young 6 January 2016 Yes

people with learning difficulties and/or

disabilities
London 29975 Targeted Not in Education 6 January 2016 Yes

Employment or Training (NEET)

programme for 18-24 year olds for

specific groups, migrants, care

leavers, travellers, teenage parents

and Work Programme leavers.
London 29973 18-24 Targeted Intervention NEET 6 January 2016 Yes

with Mental Health difficulties, drug or

alcohol abuse issues, or suffering

from homelessness
London 29983 Employment Support for young people | 6 January 2016 Yes

from disadvantaged Black, Asian,

Minority Ethnic (BAME) communities
North Eastern 29920 NEET 15 February 2016 | No
The Marches 29911 NEET 15 February 2016 | No
Black Country 29833 Community Grants 22 February 2016 | No
Humber 29833 Community Grants 22 February 2016 | No
North Eastern 29833 Community Grants 22 February 2016 | No
Northamptonshire 29833 Community Grants 22 February 2016 | No
Oxfordshire 29833 Community Grants 22 February 2016 | No
South East Midlands 29833 Community Grants 22 February 2016 | No






Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
York, North Yorkshire and East Riding | 29833 Community Grants 22 February 2016 | No
London 30002 Youth Talent 7 March 2016 Yes
London 29987 Careers Clusters 7 March 2016 Yes
Liverpool City Region 30011 Community Grants 21 March 2016 No
Coventry & Warwickshire 29824 NEET 21 March 2016 No
Heart of the South West 29995 NEET 27 April 2016 No
South East Midlands 29997 NEET 27 April 2016 No
York, North Yorkshire and East Riding | 29998 NEET 27 April 2016 No
Cheshire and Warrington 30023 Employees Support in Skills 5 May 2016 Yes
Cumbria 30034 Employees Support in Skills 5 May 2016 Yes
Dorset 30026 Skills for Business Growth in Dorset 5 May 2016 Yes
Greater Cambridge & Greater 30027 Employees Support in Skills 5 May 2016 Yes
Peterborough
Greater Lincolnshire 30035 Employees Support in Skills 5 May 2016 Yes
Greater Manchester 30028 Higher Skills Support Programme for | 5 May 2016 Yes
Unemployed and Economically
Individuals
Greater Manchester 30031 Skills Support for the Workforce 5 May 2016 Yes
Programme
Lancashire 30036 Employees Support in Skills 5 May 2016 Yes
Leeds City Region 30029 Employees Support in Skills 5 May 2016 No
London 30037 Career progression for low skilled and | 5 May 2016 Yes
low paid parents and other workers
Solent 30021 Employees Support in Skills 5 May 2016 Yes
Swindon and Wiltshire 30019 Employees Support in Skills 5 May 2016 Yes
Coventry and Warwickshire 30033 Employees Support in Skills 9 May 2016 Yes
Hertfordshire 30048 Employees Support in Skills 9 May 2016 Yes
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
South East Midlands 30038 Employees Support in Skills 9 May 2016 Yes
Stoke-on-Trent and Staffordshire 30047 Employees Support in Skills 9 May 2016 Yes
Worcestershire 30042 Employees Support in Skills 9 May 2016 Yes
The Marches 30044 Employees Support in Skills 12 May 2016 Yes
London 30051 South London: 18-24 Targeted 16 May 2016 Yes
Intervention NEET with Mental Health
difficulties, drug or alcohol abuse
issues, or suffering from
homelessness
London 30052 West London and South London: 16 May 2016 Yes
Targeted Not in Education
Employment or Training (NEET)
programme for 18-24 year olds for
specific groups, migrants, care
leavers, travellers, teenage parents
and Work Programme leavers
Enterprise M3 30054 Employees Support in Skills 18 May 2016 Yes
Thames Valley Berkshire 30053 Employees Support in Skills 18 May 2016 Yes
Gloucestershire 30039 Support for Entrepreneurship Skills 20 May 2016 Yes
Gloucestershire 30040 Employees Support in Skills [STEM] 20 May 2016 Yes
Gloucestershire 30041 Employees Support in Skills [Low 20 May 2016 Yes
Carbon]
Black Country 30032 Employees Support in Skills 27 May 2016 Yes
Coast to Capital 30060 Employees Support in Skills 27 May 2016 Yes
Leicester and Leicestershire 30055 Skills Metro - Employees Support in 27 May 2016 Yes
Skills
Leicester and Leicestershire 30056 Business Enterprise - - Employees 27 May 2016 Yes

Support in Skills
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
Leicester and Leicestershire 30057 Leadership Management - Employees | 27 May 2016 Yes
Support in Skills
Northamptonshire 30043 Workforce Skills Programme 27 May 2016 Yes
Cheshire and Warrington 30071 Information, Advice and Guidance 3 June 2016 Yes
Enterprise M3 30067 Support for the Unemployed 3 June 2016 Yes
Heart of the South West 30069 Business Start Up 3 June 2016 No
Lancashire 30068 Support for the Unemployed 3 June 2016 Yes
Leeds City Region 30073 Information, Advice and Guidance 3 June 2016 Yes
Northamptonshire 30070 Business Start Up 3 June 2016 No
Oxfordshire 30065 Retraining and employability for older | 3 June 2016 No
workers
Sheffield City Region 30064 Support for the Unemployed 3 June 2016 No
Solent 30077 Support for the Unemployed 3 June 2016 No
Solent 30078 Information, Advice and Guidance 3 June 2016 Yes
Swindon and Wiltshire 30072 Raising Aspirations - Careers 3 June 2016 Yes
Education, Information, Advice and
Guidance
Swindon and Wiltshire 30066 Support for the Unemployed 3 June 2016 No
London 30081 Skills development, job readiness and | 10 June 2016 Yes
pre-apprenticeship training for
unemployed groups; Modern Skills for
Construction
London 30080 Skills development, job readiness and | 10 June 2016 Yes
pre-apprenticeship training for
unemployed groups; Sector Skills
New Anglia 30059 Employees Support in Skills 10 June 2016 Yes
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
South East Midlands 30087 Employees Support in Skills — 10 June 2016 Yes
Apprenticeships Services
Tees Valley 30084 Skills Support for the Workforce 10 June 2016 Yes
Tees Valley 30086 Employee Support in Skills 10 June 2016 Yes
York, North Yorkshire and East Riding | 30083 Employees Support in Skills 10 June 2016 Yes
Cheshire and Warrington 30092 Support for the Unemployed 17 June 2016 No
Dorset 30093 Careers Education IAG 17 June 2016 No
Greater Manchester 30100 Greater Manchester Careers 17 June 2016 Yes
Education Information Advice and
Guidance programme for young
people and adults
Humber 30082 Skills Support for the Workforce 17 June 2016 Yes
Leeds City Region 30099 Apprenticeship Hub 17 June 2016 Yes
Leicester and Leicestershire 30094 Support for the Unemployed 17 June 2016 No
London 30101 Gangs Prevention Programme 17 June 2016 Yes
West of England 30095 Support for the Unemployed 17 June 2016 No
West of England 30103 Careers Education, Information, 17 June 2016 Yes
Advice and Guidance
Worcestershire 30096 Support for the Unemployed 17 June 2016 No
Black Country 30113 Support for the Unemployed 24 June 2016 No
Black Country 30114 IAG for Young People 24 June 2016 No
Greater Manchester 30105 Business Support 24 June 2016 No
Humber 30098 Careers Education IAG 24 June 2016 Yes
Humber 30097 Apprenticeship Growth Programme 24 June 2016 Yes
Leicester and Leicestershire 30107 Information, Advice and Guidance 24 June 2016 Yes
New Anglia 30117 Sector Skills Plans 27 June 2016 Yes
Stoke-on-Trent and Staffordshire 30108 Enhancing Apprenticeships 24 June 2016 No
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
Stoke-on-Trent and Staffordshire 30109 Support for the Unemployed and 24 June 2016 No
Careers Education Advice and
Guidance
Tees Valley 30112 Skills support for the unemployed: 24 June 2016 Yes
Routes to Enterprise - ‘Create your
own job', English for Speakers of
Other Languages (ESOL), CEIAG
Service, Sector-led Apprenticeship
Route way
York, North Yorkshire and East Riding | 30110 Support for the Unemployed 24 June 2016 No
York, North Yorkshire and East Riding | 30115 Skills Support for the Workforce, 24 June 2016 Yes
Intermediate/Higher Skills Provision
and Redundancy provision
Cornwall and The Isles of Scilly 30123 Supported Pathways to Progressive 1 July 2016 Yes
Employment - Individuals in the
Workforce
Cornwall and The Isles of Scilly 30127 Supported Pathways to Progressive 1 July 2016 Yes
Employment — Business Sector Led
Cornwall and The Isles of Scilly 30125 CEIAG 1 July 2016 Yes
Cornwall and The Isles of Scilly 30126 Upskilling the VCSE Sector 1 July 2016 Yes
Cornwall and The Isles of Scilly 30124 Family and Community Essential 1 July 2016 Yes
Skills
Cumbria 30118 Support for the Unemployed 4 July 2016 Yes
Derby, Derbyshire, Nottingham and 30133 Skills Local — Skills for Growth 1 July 2016 Yes

Nottinghamshire
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements
Derby, Derbyshire, Nottingham and 30141 Careers Local 4 July 2016 Yes
Nottinghamshire
Heart of South West 30128 Employees Support in Skills 1 July 2016 Yes
Hertfordshire 30119 Support for the Unemployed 4 July 2016 No
Hertfordshire 30138 NEET IAG 4 July 2016 No
Liverpool City Region 30129 Skills Support for the Workforce 1 July 2016 Yes
Liverpool City Region 30130 Apprenticeship Services 1 July 2016 Yes
London 30135 Basic English Language for the 1 July 2016 No
Unemployed
North Eastern 30131 Employees Support in Skills 1 July 2016 Yes
North Eastern 30120 Support for the Unemployed 4 July 2016 No
South East 30132 Improving Numeracy 1 July 2016 No
Black Country 30149 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems
Buckinghamshire Thames Valley 30150 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems
Derby, Derbyshire, Nottingham and 30158 Access to Employment - Youth 8 July 2016 Yes
Nottinghamshire Engagement
Derby, Derbyshire, Nottingham and 30147 Access to Employment - Employ Local | 8 July 2016 Yes
Nottinghamshire
Gloucestershire 30151 Improving the Labour Market 8 July 2016 Yes

Relevance of Education & Training
Systems — Employment Pathfinder
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements

Greater Lincolnshire 30159 NEET Information, Advice and 8 July 2016 Yes
Guidance

Greater Lincolnshire 30152 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems — Specialist Skills Advisor

Greater Lincolnshire 30153 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems - Careers and Industry
Information

Greater Lincolnshire 30154 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems — Specialist Industry
Teaching

Hertfordshire 30155 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems

North Eastern 30156 Improving the Labour Market 8 July 2016 Yes
Relevance of Education & Training
Systems

South East 30145 Employees Support in Skills — Higher | 8 July 2016 Yes
Level Skills

York, North Yorkshire and East Riding | 30146 Employees Support in Skills — Higher | 8 July 2016 Yes
Level Skills

Cheshire and Warrington 30157 Improving the Labour Market 18 July 2016 Yes

Relevance of Education & Training
Systems
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Specification-

Local Enterprise Partnership T Short Description Launch Date specmc
Reference evidence
requirements

Gloucestershire 30165 Improving the Labour Market 18 July 2016 Yes
Relevance of Education & Training
Systems — Apprenticeship Clearing

Greater Lincolnshire 30162 Moving Back into Employment — Skills | 18 July 2016 No
Support for the Unemployed

South East 30164 Access to Employment — Enhancing 18 July 2016 No
Apprenticeships

Thames Valley Berkshire 30161 Improving the Labour Market 18 July 2016 Yes
Relevance of Education & Training
Systems

West of England 30166 Improving the Labour Market 18 July 2016 Yes
Relevance of Education & Training
Systems

York, North Yorkshire and East Riding | 30163 Access to Employment — Careers 18 July 2016 Yes
Education IAG

Greater Lincolnshire 30171 Apprenticeship Growth Programme 22 July 2016 Yes

Tees Valley 30192 ESOL 28 Nov 2016 No

Gloucestershire 30211 Apprenticeship Support 27 Jan 2017 Yes

Gloucestershire 30206 Support for Entrepreneur Skills 27 Jan 2017 Yes

17






Generic deliverables evidence requirements (except Greater Manchester

ITT29811)

Deliverable name

Evidence requirements

STO1 Participant Assessment
and Plan

ILR or equivalent signed by participant.

A copy of an Individual Learning Plan (ILP)/Learning Agreement and Initial
Assessment.

Any relevant supporting evidence from the Expected Evidence section of this
document and;

Provider to declare and sign a document/form to confirm the supporting evidence
they have seen to confirm eligibility/age/employment status for ESF and for the
specific contract. See examples of evidence in table in Expected Evidence section.

RQO1 Regulated Learning

START PAYMENT — Registration / Application to awarding body.

ACHIEVEMENT PAYMENT — Any of the following evidence:

Internal Verification Report — direct claim status ONLY; External Verification Report
showing participant.

Certificate from the Awarding Body; Application for the certificate to the Awarding
Body; Awarding body results list.

NRO1 Non-Regulated Activity

START PAYMENT - evidence that participant has started on the agreed
programme of activity.

COMPLETION PAYMENT - evidence that the agreed programme of activity
documented in the ILP has been completed.

Register of hours, where the aims are for a specific number of delivery hours.
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Deliverable name

Evidence requirements

ACO01 Actual Costs

Evidence of actual costs incurred and defrayed (paid) against agreed plans,
evidenced in line with actual cost rules in the main body of the ESF Funding Rules

Community CG01 Grant
Payment

Documentary evidence to show what the approved grant funding is purchasing.
AND

ALL of the following.

Evidence of publication of grants and for applications.

Number of applications for grants received.

Copies of applications; initial appraisal and recommendation to panel and they
have been assessed according to a fair and transparent process.

Number and value of grants awarded.

Minutes of the original award panel decisions and notices to organisations.
(where appropriate) subsequent changes between award and payment supported
by meeting minutes/documented decisions.

Evidence of defrayed expenditure (that the Grant Co-ordinating Body has made
payment to the grant recipient before submitting claim to the ESFA).

CG02 Community Grant
Management Cost

Evidence of grants defrayed (CGO1 evidence) and the management percentage
defined in the contract.

SDO01 - SD10 Specification
Defined Deliverable (with
Description)

Please refer to the Specification Specific Evidence Requirements.

PGO1 Progression Paid
Employment (EMP)

Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.
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Deliverable name

Evidence requirements

For Self Employed individuals, evidence of registration with HMRC for Self-
Employment; and documentary evidence to support start on Self-Employment.
(See examples of evidence in table in “Expected Evidence” section.)

Achieved within 28 days of their completion of this ESF funded activity.

PGO02 Progression Unpaid
Employment (VOL)

Documentary evidence of a start on a voluntary placement showing participant
details, placement name, address and start date.

Achieved within 28 days of their completion of this ESF funded activity.

PGO03 Progression Education
(EDUV)

NOTE: Year 11 Learners will only need to meet * evidence requirements when
returning to EET.

Documentary evidence of the participant starting on further education at a higher
level than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

OR

*RISK OF NEET confirmation that they are now EET and are continuing in learning
(confirmed by the learning institution). This does not have to be at a higher level
than completed on the ESF programme.

FOR LEARNERS COMPLETING CREDITS AT LEVEL 3 OR ABOVE

Where a learner has completed between 10 and 14 credits from a single Level 3 or
above qualification (or between 100 and 140 GLH), the provider can claim a PG03
progression where the learner continues to complete the full Level 3 or above
qualification. Documentary evidence showing provider/college name, qualification
title or course, participant details and start date.
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Deliverable name

Evidence requirements

This Deliverable must be achieved within 28 days of their completion of this ESF
funded activity.

PGO04 Progression
Apprenticeship (EDU)

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

Achieved within 28 days of their completion of this ESF funded activity.

PGO5 Progression Traineeship
(EDU)

Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

PGO06 Progression Job Search
(NPE)

Copy of referral paperwork onto a Job Search or completion evidence that learner
completed this activity after leaving this programme on another course.

Achieved within 28 days of their completion of this ESF funded activity.

SUO01 Sustained Employment
for 3 months

Evidence to confirm that employment/self-employment has been sustained for
three months after the initial progression.

SUO02 Sustained Unpaid
Employment for 3 months

Evidence to confirm that the progression onto unpaid employment has been
sustained for three months after the initial progression.

SUO03 Sustained Education for
3 months

NOTE: Year 11 Learners will only need to meet * evidence requirements when
returning to EET.

Documentary evidence of the participant starting on further education at a higher
level than completed on the ESF programme showing provider/college name,
gualification title or course, participant details and start date.
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Deliverable name

Evidence requirements

OR

*RISK OF NEET confirmation that they are now EET and are continuing in learning
(confirmed by the learning institution). This does not have to be at a higher level
than completed on the ESF programme.

SU04 Sustained
Apprenticeship for 3 months

Evidence to confirm that the progression onto an apprenticeship has been
sustained for three months after the initial progression.

SUO5 Sustained Traineeship
for 3 months

Evidence to confirm that the progression onto a traineeship has been sustained for
three months after the initial progression.

SU11 Sustained Employment
for 6 Months

Evidence to confirm that employment/self-employment has been sustained for six
months after the initial progression.

SU12 Sustained Unpaid
Employment for 6 Months

Evidence to confirm that the progression onto unpaid employment has been
sustained for six months after the initial progression.

SU13 Sustained Education for
6 Months

NOTE: Year 11 Learners will only need to meet * evidence requirements when
returning to EET.

Documentary evidence of the participant starting on further education at a higher
level than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

OR
*RISK OF NEET confirmation that they are now EET and are continuing in learning

(confirmed by the learning institution). This does not have to be at a higher level
than completed on the ESF programme.
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Deliverable name

Evidence requirements

SU14 Sustained
Apprenticeship for 6 Months

Evidence to confirm that the progression onto an apprenticeship has been
sustained for six months after the initial progression.

SU15 Sustained Traineeship
for 6 Months

Evidence to confirm that the progression onto a traineeship has been sustained for
six months after the initial progression.

SU21 Sustained Employment
12 months

Evidence to confirm that employment has been sustained for twelve months after
the initial progression.

SU22 Sustained Unpaid
Employment 12 months

Evidence to confirm that the progression onto unpaid employment has been
sustained for twelve months after the initial progression.

SU23 Sustained Education 12
months

NOTE: Year 11 Learners will only need to meet * evidence requirements when
returning to EET.

Documentary evidence of the participant starting on further education at a higher
level than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

OR
*RISK OF NEET confirmation that they are now EET and are continuing in learning

(confirmed by the learning institution). This does not have to be at a higher level
than completed on the ESF programme.

SU24 Sustained
Apprenticeship 12 months

Evidence to confirm that the progression onto an apprenticeship has been
sustained for twelve months after the initial progression.
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Specification-specific evidence requirements

Greater Manchester ITT29913, NEET

Deliverable name Evidence requirements

SDO01 Uplift for any sustained Evidence to confirm that the progression in

progression of at least six education/apprenticeship/employment/traineeship has been sustained for six
months for SEND (Statement | months after the initial progression.

of Educational Needs) learners

Lancashire, 1ITT29914, Provision for NEET Individuals

Deliverable name Evidence requirements

SDO01 Uplift for 16-18 year olds | Any of the following evidence for English and Maths qualifications:

achieving English and Maths Internal Verification Report — direct claim status ONLY; External Verification Report
Quialifications showing participant.

Certificate from the Awarding Body; Application for the certificate to the Awarding
Body; Awarding body results list.

Evidence to confirm that the participant is 16-18 years’ old.

Cheshire & Warrington, ITT29906, Disengaged Young People and the Labour Market

Deliverable name Evidence requirements

SDO01 16-18 AGE Evidence of defrayal (payment) to the employer taking on a 16-18-year-old
Supplementary Grant apprentice that has progressed from this ESF programme.






AND
State Aid form completed and signed by employer.

AND
Documentary evidence of the participant start on an apprenticeship showing

provider/college name, apprenticeship title, employer name, participant details and
start date.

London, ITT29985, Careers Guidance

Deliverable name

Evidence requirements

SDO01 Customer satisfied
with intervention

An individual action plan which sets out specific employment goals and
learning/qualifications that the participant needs to achieve their goal to enable them to
take greater ownership over their longer-term career and learning development.

Action plan (to include participant satisfaction outcomes) on which the participant and
adviser confirm:

I. The relevance of agreed actions and outcomes to expectations.

il. The accuracy of recording of participant needs.

iii. Participants satisfaction with the service provided; its timeliness, location and
method of delivery.

2 Participants awareness of how on-going support will be provided.

SDO02 Independent Career
Management outcome

Evidence to show that the participant has carried out independent activity following the
intervention provided to assist with their progression into work, this could include but is
not limited to the following examples:

i. Participants self-assessing their skills.
ii. Participants identifying appropriate learning opportunities to follow.
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Deliverable name

Evidence requirements

iii. Participants accessing their Personal Learner Record and updating their Lifelong
Learning Account or CV (for example by using CV Builder or the Skills Health
Check).

iv. Participants identifying and pursuing opportunities to improve their employability (for
example through volunteering).

SDO03 Progression into
Employment

Documentary evidence that the participant has progressed into and remained in
employment for a minimum of four weeks.

Achieved within 28 days of their completion of this ESF funded activity.

SDO04 Progression to
Education

Documentary evidence the participant has engaged in one learning or training course
that is appropriate to the activity agreed in their Individual Plan (Action Plan) and is
accredited by an educational institution that is officially recognised in the UK, showing
provider/college name, qualification title or course, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

SDO05 Progression into
Apprenticeships

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and start
date.

Achieved within 28 days of their completion of this ESF funded activity.

SDO06 Progression into
Traineeships

Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.
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London, ITT29897, 16-24 NEET Outreach Programme

Deliverable name

Evidence requirements

SDO01 Start uplift for premium
group

Evidence that the participant is from the premium group and has started the
programme.

SDO02 Progression for Premium
group

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
The participant is from the premium group.

Achieved within 28 days of their completion of this ESF funded activity.
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Deliverable name

Evidence requirements

SDO03 Progressions into either
education, traineeships,
apprenticeships or
employment, or a combination
of these, sustained for 6
months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
gualification title or course, participant details and start date.

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for six
months after the initial progression.

SDO04 Uplift for sustained
progressions for premium
group for 6 months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression. Documentary evidence of the participant
start on further education at a higher level than completed on the ESF programme
showing provider/college name, qualification title or course, participant details and
start date.

28





Deliverable name

Evidence requirements

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details start
date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
the participant is from the premium group and the progression has been sustained
for six months after the initial progression.

SDO05 Progression Education
(EDU) or Referral

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk at being NEET. (only required if participant is NEET or at
risk of being NEET at the start of ESF programme). Plus, for at risk of NEET
contracts, confirmation that they are now EET and are continuing in learning
(confirmed by the learning institution).

Documentary evidence of the participant starting on further education at a higher
level than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

AND/OR

3rd party documentary evidence of participant starting on a London Targeted NEET
inter-strand Programme via referral from a London inter-strand programme.
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Deliverable name

Evidence requirements

Achieved within 28 days of their completion of this ESF funded activity.

London, ITT29977, Preventative NEET 15-18 year olds

Deliverable name

Evidence requirements

SDO01 Start uplift for Premium
groups

Evidence that the participant is from the premium group and has started the
programme.

SD02 Achievement of learner’s
programme goal

Evidence that the participant has achieved the programme goal identified in the
learning plan.

The individual plan must specify a goal relating to education based on the current
situation of the participant. The goal must be either retention in learning or
progression onto continued learning (either at a higher level of learning or learning
at the same level but in another learning institution, or employment) evidenced by
confirmation from either:

(a) the learning institution that the participant is in learning or

(b) the employer that the participant is in employment.

For the avoidance of doubt, movement from a mainstream learning institution to a
Pupil Referral Unit (PRU) will not be accepted as a progression.

SDO03 Achievement uplift for
Premium groups

Evidence that the participant is from the premium group and has achieved the
programme goal identified in the learning plan.

The individual plan must specify a goal relating to education based on the current
situation of the participant. The goal must be either retention in learning or
progression onto continued learning (either at a higher level of learning or learning
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Deliverable name

Evidence requirements

at the same level but in another learning institution, or employment) evidenced by
confirmation from either:

(a) the learning institution that the participant is in learning or

(b) the employer that the participant is in employment.

For the avoidance of doubt, movement from a mainstream learning institution to a
Pupil Referral Unit (PRU) will not be accepted as a progression.

SDO04 Participants retained in
EET for 3 months after
achievement of planned goal

Evidence that the participant has achieved the programme goal identified in the
learning plan and is still in the achieved goal for 3 months.

SDO05 Uplift for retentions in
EET for premium groups for 3
months

Evidence that the participant is from the premium group and has achieved the
programme goal identified in the learning plan and is still in the achieved goal for 3
months.

London, ITT29974, Targeted NEET 16-18

Deliverable name

Evidence requirements

SDO01 Case workers quarterly
review at month three

Caseworker review document (supplied by ESFA) completed and signed by
caseworker and participant.

SDO02 Progressions into either
education, traineeships,
apprenticeships or
employment, or a combination
of these, sustained for 6
months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.
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Deliverable name

Evidence requirements

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for six
months after the initial progression.

SDO03 Sustained EET to 18th
birthday

Evidence to show the participant is provided with continued support for a 16 or 17-
year-old participant until they are 18 to ensure that they achieve a sustained EET
outcome for 6 months. Where the learner turns 18 before sustaining the EET
outcome for six months, the provider must continue to support the participant until
the six months has been achieved.

SDO06 Case workers quarterly
review at month six

Caseworker review document (supplied by ESFA) completed and signed by
caseworker and participant.
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London, ITT29976, Interventions: 16-24-year-old young people with learning difficulties and/or

disabilities

Deliverable name

Evidence requirements

SDO01 Case workers quarterly
review at month three on
programme

Quarterly caseworker review documents (supplied by ESFA) completed and signed
by both caseworker and participant.

SDO02 Uplift for 16-18
Progression

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

OR

Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND

33





Deliverable name

Evidence requirements

The participant is 16 -18 years’ old.

SDO03 Uplift for 19-24
Progression for
Apprenticeship/Employment

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details start
date.

OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
The patrticipant is 19-24 years’ old.

SDO04 Progressions into either
education, traineeships,
apprenticeships or
employment, or a combination
of these, sustained for 6
months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.
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Deliverable name

Evidence requirements

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for six
months after the initial progression.

SDO05 Uplift for 19-24
Apprenticeship/Employment
progression sustained for 6
months

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression has been sustained for six months after the initial
progression and the participant is 19-24 years’ old.

SDO06 Case workers quarterly
review at month six on
programme

Caseworker review document (supplied by ESFA) completed and signed by
caseworker and participant.

London, ITT29975, Targeted Not in Education Employment or Training (NEET) programme for 18-24

year olds for specific groups, migrants, care leavers, travellers, teenage parents and Work Programme

leavers.
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Deliverable name

Evidence requirements

SDO01 Case workers quarterly
review at month three on
programme

Quarterly caseworker review documents (supplied by ESFA) completed and signed
by both caseworker and participant.

SDO02 Progressions into either
education, traineeships,
apprenticeships or
employment, or a combination
of these, sustained for 6
months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
gualification title or course, participant details and start date.

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for six
months after the initial progression.

SDO03 Uplift for sustained
Apprenticeship or employment
for 6 months

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details start
date.
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Deliverable name

Evidence requirements

OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression has been sustained for six months after the initial

progression.

SDO06 Case workers quarterly
review at month six on
programme

Quarterly caseworker review documents (supplied by ESFA) completed and signed
by both caseworker and participant.

London, ITT29973, 18-24 Targeted Intervention NEET with Mental Health difficulties, drug or alcohol

abuse issues, or suffering from homelessness

Deliverable name

Evidence requirements

SDO01 Case workers quarterly
review at month three on
programme

Quarterly caseworker review documents (supplied by ESFA) completed and signed
by both caseworker and participant.

SDO02 Progressions into either
education, traineeships,
apprenticeships or
employment, or a combination
of these, sustained for 6
months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
gualification title or course, participant details and start date.

AND/OR
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Deliverable name

Evidence requirements

Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for six
months after the initial progression.

SDO03 Uplift for
Apprenticeship/Job with
training progression sustained
for 6 months

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details start
date.

OR

Documentary evidence of start in paid employment showing Participant details, job
title, employer name and address, start date and hours contracted.

AND

Evidence that the progression has been sustained for six months after the initial
progression.

SDO06 Case workers quarterly
review at month six on
programme

Quarterly caseworker review documents (supplied by ESFA) completed and signed
by both caseworker and participant.
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London, ITT 29992, Employment Support for young people from disadvantaged Black, Asian, Minority
Ethnic (BAME) communities

Deliverable name Evidence requirements

SDO01 Uplift where employment | Evidence to show the participant is employed at (or above) London living wage for
is sustained for 6 months 35 hours or more per week and that this has been sustained for 6 months.
earning a weekly wage
equivalent to being paid the
London Living Wage for 35
hours a week or more.

London, ITT30002, Youth Talent, Investment Priority 1.2 (Strand 1)

Deliverable name Evidence requirements

Evidence of Company Eligibility — General Company Data Form Completed.

SDO01 Engagement with Documentary evidence of Company Engagement in the form of Training Needs

individual businesses (Strand Analysis identifying the skills needs and/or identified recruitment needs of the

1) business which details any support offered including referral to appropriate training
provider and appropriate apprenticeship/traineeship support service — signed by
employer.

London, ITT30002, Youth Talent, Investment Priority 2.2 (Strand 3)

Deliverable name Evidence requirements






SDO01 Work placement
vacancy offered by a business
lasting a minimum of one week
or internship vacancy lasting a
minimum of four weeks paying
at least the national minimum
wage (Strand 3)

Evidence from employer confirming work placement for a minimum one week or
internship vacancy lasting a minimum of four weeks paying at least the national
minimum wage.

London, ITT 29987, Careers Cluster

Deliverable name

Evidence requirements

SDO01- Cluster established
containing a min of 6 schools
or colleges

Within three months of contract signing, a service level agreement must be
produced clearly outlining the aims, objectives, and roles and responsibilities of
each cluster. The agreement must be signed and agreed by provider and each
participating school or college.

SDO02 - Production of needs
analysis for the cluster

One Master Training Needs Analysis compiled using the individual Training Needs
Analyses from each participating school or college. The analysis must detail clear
milestones and timeframes for delivery.

SDO03 - Pilot commencing:
Businesses/HEIs engaged

Action plan which the business or HEI has signed and agreed to deliver.

SDO04 — Pilot completion:
Businesses/HEIs completing
26 weeks’ duration of
engagement

Action plan updated to show activity delivered and a signed statement to show that
they are engaged at 26 weeks.

SDO5 - Careers and employer
engagement support for cluster
schools and colleges - termly
(school term) payment

Minutes and action log of one meeting within the school term reviewing progress
against Service Level Agreement with each school/college.

AND
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Deliverable name

Evidence requirements

One career cluster network meeting in the school term and a cluster member group
meeting that will include as a minimum each school represented and/or
business/HEI

SDO06 - Work Placement and
Internships programme
delivered - termly payment

Permission obtained from 300 participants per cluster confirming that data can be
shared with Youth Programme so they may be referred for work
placements/internship.

For each school term payment at least 50 participants must be referred.

Details of identified participants with clear aims and aspirations passed to Youth
Talent programme and confirmation of submission.

SDO7 - Production of employer
endorsed careers guidance
strategy for each cluster
school and college

An individual career guidance strategy agreed and signed by each participating
school/college and endorsed by at least one employer claiming SD04.

SDO08- Production of final
report and cluster sustainability
plan

Final evaluation report and plan showing cluster sustainability agreed and signed
by LEP.

Cheshire and Warrington, ITT30023, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.
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SDO02 Progression within
work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Progression Higher
Level Apprenticeship

Documentary evidence of the participant start on a higher level apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details, start
date.

Achieved within 28 days of their completion of this ESF funded activity.

Cumbria, ITT30034, Employees Support in Skills

Theme 1 (Skills Support for the Workforce)

Deliverable name

Evidence requirements

SDO01 Progression within
work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO02 Employer Sector
Panels established for each
sector

Evidence to show that employer sector panels have been established and that
employees have committed to work on them.
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SDO03 Sector plans with exit
strategy developed and
signed off by LEP

Evidence that a sector plan (including exit strategy) has been developed through
SDO02. This must be agreed and signed by the ESFA.

SDO04 Panel meetings take
place

Documentary evidence to confirm panel meetings (this could include action notes,
agendas, email trails etc.).

SDO5 Evaluation report
completed and agreed with
LEP

Completed evaluation report, agreed and signed by the ESFA.

SDO06 Annual delivery plan
agreed with LEP

Completion of a plan to support the delivery of the project. This must be agreed and

signed by the ESFA.

Theme 2 (Skills Support for the Workforce — Priority Sectors)

Deliverable name

Evidence requirements

SDO01 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing
job role.
Achieved within 28 days of their completion of this ESF funded activity.

Theme 3 - Apprenticeship Services

Deliverable name

Evidence requirements

SDO01 Monthly Delivery
Plan

Completed delivery plan agreed and signed by the LEP and ESFA. Progress against
the plan must be recorded and submitted on a monthly basis.
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SD02 SME Engagement

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence to show the SME has engaged with the provision.
Completed Company Eligibility/De Minimis Form.

SD03 Completion of
Employer TNA

Completed employer Training Needs Analysis, for employers supported through SD02.

Dorset, ITT30026, Skills for Business Growth in Dorset

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

Greater Cambridge & Greater Peterborough, ITT30027, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 Employer
Engagement including
company eligibility/de
minimis form

Documentary evidence that the employer has been engaged with the provision.
Completed Company Eligibility/De Minimis Form.
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SDO02 Training Needs
Analysis and support
intervention for SME 10-
249 employees including
production of a training
plan

Evidence to show that the company is an SME (below 250FTE).
Completed Training Needs Analysis.
Production of Training Plan.

SDO03 Progression within
current employment
(increase in
responsibilities, promotion,
wages)

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

Greater Lincolnshire, ITT30035, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs/Skills

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Gap Analysis Completed Company Eligibility/De Minimis Form.
SDO02 Progression within Documentary evidence of any of the following:
work e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.
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e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 6 sector or sub- Completed sector or subsector plans (agreed and signed by the LEP and ESFA).
sector plans completed These must include a clearly identified route and escalator approach to training team
leaders/supervisors and managers.

SDO04 Induction Training Completed Induction Training Plan, agreed and signed by the LEP and ESFA.
Plan completed

Greater Manchester, ITT30028, Higher Skills Support Programme for Unemployed and Economically
Inactive Individuals

Deliverable name Evidence requirements

SDO01 Complete Internship | Documentary evidence to show the participant has completed an internship.

Greater Manchester, ITT30031, Skills Support for the Workforce Programme

Deliverable name Evidence requirements

SD01 SME Engagement Evidence to show that the company is an SME (below 250 FTE).
and Training Needs Completed Training Needs Analysis.

Analysis Completed Company Eligibility/De Minimis Form.

SDO02 Progression within Documentary evidence of any of the following:

Work e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.






e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.
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Lancashire, ITT30036, Employees Support in Skills

Lot 1: Skills support for the workforce, intermediate and higher level skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Large Employer
(200+ Employees)
Engagement and Training
Needs Analysis

Evidence to show that the company is a large employer (above 200 FTE)
Completed Training Needs Analysis.

SDO03 Learner employed in
a priority sector

Documentary evidence showing that the individual is employed in a priority sector, as
detailed in the ITT.

SDO04 Progression within
work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO05 - Engagement
activity plan by month 3 of
the contract

A comprehensive plan, approved and signed by the LEP and ESFA Employment and
Skills Board by month 3 of the contract.

SDO06 - Engagement plan
and activity delivered from
SDO05 at month 9 of the
contract

Documentary evidence to show progress against the plan developed in SD0O5, with
progress approved by the LEP Employment and Skills Board and ESFA at month 9 of
the contract.
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Deliverable name

Evidence requirements

SDO7 - updated
Engagement plan and
activity delivered from
SDO05 at month 15 of the
contract

Documentary evidence to show progress against the plan developed in SD05, with
progress approved by the LEP Employment and Skills Board and ESFA at month 15 of
the contract.

Lot 2:

Skills support for the workforce, basic skills provision

Deliverable name

Evidence requirements

SDO1 - SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 - Large Employer
(200+ Employees)
Engagement and Training
Needs Analysis

Evidence to show that the company is a large employer (above 200 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO03 - Learner employed
in a priority sector

Documentary evidence showing that the participant is employed in a priority sector, as
detailed in the ITT.

SDO04 - Progression within
work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.
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Deliverable name

Evidence requirements

SDO05 - Engagement
activity plan by month 3 of
the contract

Development of a comprehensive plan, approved by the LEP Employment and Skills
Board and ESFA by month 3 of the contract.

SDO06 - Engagement plan
and activity delivered from
SDO05 at month 9 of the
contract

Documentary evidence to show progress against the plan developed in SD05, with
progress approved by the LEP Employment and Skills Board and ESFA at month 9 of
the contract.

SDO7 - updated
Engagement plan and
activity delivered from
SDO05 at month 15 of the
contract

Documentary evidence to show progress against the plan developed in SD05, with
progress approved by the LEP Employment and Skills Board and ESFA at month 15 of
the contract.

Lot 3:

Skills support for redundancy

Deliverable name

Evidence requirements

SDO01 Learner progresses
to PGO1, PG03, PG04 and
SDO02 in a priority sector

Documentary evidence to confirm that the participant has progressed in a priority
sector, as detailed in the ITT, for either PG01, PG03, PG04 or SD02.

SDO02 Progression
Traineeship - 19-24-year-
old only

Evidence to show the participant was aged 19-24 at the start of the ESF funded
activity.
Documentary evidence to show the learner had progressed to a traineeship.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 - Sustained
Traineeship 3 Months - 19-
24-year-old only

Documentary evidence to show that the learner had sustained their traineeship for 3
months.

50





SD04 - Engagement
activity plan by month 3 of
the contract

Development of a comprehensive plan, approved by the LEP Employment and Skills
Board by month 3 of the contract.

SDO05 - updated
Engagement plan and
activity delivered from
SDO04 at month 9 of the
contract

Documentary evidence to show progress against the plan developed in SD04,
approved by the LEP Employment and Skills Board and ESFA at month 9 of the
contract.

SDO06 - updated
Engagement plan and
activity delivered from
SDO04 at month 15 of the
contract

Documentary evidence to show progress against the plan developed in SD04,
approved by the LEP Employment and Skills Board and ESFA at month 15 of the
contract.

London, ITT30037, Career progression for low skilled and low paid parents and other workers

Deliverable name

Evidence requirements

SDO01 Participants
employment contract
changing from zero hours
to part-time employment or
full time employment; or
participant’s employment
contract changing from
part time employment to
full time employment

Documentary evidence to show that the participant’'s employment contract has
changed from zero hours to part-time employment or full time employment.

OR
Documentary evidence to show that the participant’'s employment contract has
changed from part-time employment to full time employment.

Achieved within 28 days of their completion of this ESF funded activity.

SDO02 Participants wage
has increased for 2
consecutive months

Documentary evidence to show that the participant’'s wage has increased for 2
consecutive months. Evidence will be required to show the wage prior to the
intervention, and 2 wage slips (or equivalent) to show the increase.
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Achieved within 28 days of their completion of this ESF funded activity.

Solent, ITT30021, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 SME engagement &

training needs analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Enhancement
payment for achieving a
minimum of 12 credits
towards a full level 3

Evidence confirming participant achieved a minimum of 12 credits at Level 3.

SD04 Enhancement
payment for achieving a
minimum of 12 credits
towards a full level 4

Evidence confirming participant achieved a minimum of 12 credits at Level 4.

SDO05 Progression to
complete a full level 3 or
above qualification

Documentary evidence confirming that the participant is progressing to complete a full
level 3 or above qualification, after being supported at the same level through this ESF
programme.
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Swindon and Wiltshire, ITT30019, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

Coventry and Warwickshire, ITT30033, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.
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Hertfordshire, ITT30048, Workforce Skills Programme

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Analysis Completed Company Eligibility/De Minimis Form.
SDO02 Progression within Documentary evidence of any of the following:
Work e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

South East Midlands, ITT30038, Employees Support in Skills

Lot 1: SSR

No specification defined deliverables

Lot 2: SSW Higher Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Analysis Competed Company Eligibility/De Minimis Form.
SDO02 Progression within Documentary evidence of any of the following:
Work e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.
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Lot 3:

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

SSW Basic Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

Lot 4:

Apprenticeship Services

Deliverable name

Evidence requirements

SDO01 Business
Engagement/Brokerage
Service and recruitment of
higher level apprentice
(one payment per
employer)

Documentary evidence to show that an eligible employer has engaged with the
programme.

Completed Company Eligibility/De Minimis Form.
Evidence that the participant has started on a higher level apprenticeship.
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Stoke-on-Trent and Staffordshire, ITT30047, Employees Support in Skills
Lot 1: Skills Support for Redundancy

No specification defined deliverables

Lot 2: Skills Support for Workforce, basic skills provision

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

Lot 3:

Skills Support for the Workforce, intermediate and higher-level skills provision

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.
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e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

Lot 4: Skills Support and re-training for employment

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

Worcestershire, ITT30042, Employees Support in Skills

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
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e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

The Marches, ITT30044, Employees Support in Skills

Deliverable name Evidence requirements

SDO01 SME Engagement Evidence to show that the company is an SME (below 250 FTE).
and Training Needs Completed Training Needs Analysis.

Analysis Completed Company Eligibility/De Minimis Form.

SDO02 Progression within Documentary evidence of any of the following:
Work e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.

London, ITT30051, South London: 18-24 Targeted Intervention NEET with Mental Health difficulties,
drug or alcohol abuse issues, or suffering from homelessness

Deliverable name Evidence requirements

SDO01 Case workers quarterly | Quarterly caseworker review documents (supplied by ESFA) completed and signed
review at month three on by caseworker and participant.
programme






Deliverable name

Evidence requirements

SDO02 Progressions into either
education, traineeships,
apprenticeships or
employment, or a combination
of these, sustained for 6
months

Evidence confirmed by learning institution or Local Authority that the participant is
no longer NEET or at risk of being NEET. Evidence must also show sustainment
for six months after initial progression.

Documentary evidence of the participant start on further education at a higher level
than completed on the ESF programme showing provider/college name,
qualification title or course, participant details and start date.

AND/OR
Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

AND/OR
Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for six
months after the initial progression.

SDO03 Uplift for
Apprenticeship/Job with
training progression sustained
for 6 months

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details and
start date.

OR
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Deliverable name Evidence requirements

Documentary evidence of start in paid employment showing participant details, job
title, employer name and address, start date and hours contracted.

AND

Evidence that the progression has been sustained for six months after the initial
progression.

SDO06 Case workers quarterly | Quarterly caseworker review documents (supplied by ESFA) completed and signed
review at month six on by caseworker and participant.

programme

London, ITT30052, West London and South London: Targeted Not in Education Employment or
Training (NEET) programme for 18-24 year olds for specific groups, migrants, care leavers, travellers,
teenage parents and Work Programme leavers.

Deliverable name Evidence requirements

SDO01 Case workers quarterly Quarterly caseworker review documents (supplied by ESFA) completed and
review at month three on signed by caseworker and participant.

programme

Evidence confirmed by learning institution or Local Authority that the participant
is no longer NEET or at risk of being NEET. Evidence must also show
sustainment for six months after initial progression.

Documentary evidence of the participant start on further education at a higher
level than completed on the ESF programme showing provider/college name,
gualification title or course, participant details and start date.

SDO02 Progressions into either
education, traineeships,
apprenticeships or employment, or
a combination of these, sustained

for 6 months AND/OR

Documentary evidence of the participant start on a traineeship showing
provider/college name, traineeship title, participant details and start date.






Deliverable name

Evidence requirements

AND/OR

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details
and start date.

AND/OR
Documentary evidence of start in paid employment showing participant details,
job title, employer name and address, start date and hours contracted.

AND
Evidence that the progression or combined progression has been sustained for
six months after the initial progression.

SDO03 Uplift for sustained
Apprenticeship or employment for
6 months

Documentary evidence of the participant start on an apprenticeship showing
provider/college name, apprenticeship title, employer name, participant details
and start date.

OR
Documentary evidence of start in paid employment showing participant details,
job title, employer name and address, start date and hours contracted.

AND
Evidence that the progression has been sustained for six months after the
initial progression.

SDO06 Case workers quarterly
review at month six on programme

Quarterly caseworker review documents (supplied by ESFA) completed and
signed by caseworker and participant.
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Enterprise M3, ITT30054, Employees Support in Skills

Skills Support for the Workforce theme

Deliverable name

Evidence requirements

SDO01 SME (<250 employees)
organizational/company training
needs analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Incentive payment for SMEs
in Growth or Niche sector uplift on
completion of learning

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence confirming participant is employed within a growth or
niche sector, as defined by the Enterprise M3 Strategic Economic Plan.
(www.enterprisem3.org.uk/strategic-economic-plan)

Documentary evidence of completion of learning.

SDO03 Incentive payment for
achieving at least 12 credits at
Levels 3 and above

Evidence confirming participant achieved a minimum of 12 credits at Level 3 or
above, but no more than 14 credits in a single qualification.

SDO04 Incentive payment for
completing learning activity in
growth or niche sector specific
subject area

Documentary evidence confirming participant achieved their planned
accredited learning within a sector specific subject area identified as growth or
niche, as defined by the Enterprise M3 Strategic Economic Plan.
(www.enterprisem3.org.uk/strategic-economic-plan)

SDO05 Progression within
Employment

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this
ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

62



http://www.enterprisem3.org.uk/strategic-economic-plan

http://www.enterprisem3.org.uk/strategic-economic-plan



Skills Support for Redundancy theme

Deliverable name

Evidence requirements

SDO01 Incentive payment
for engagement in Growth
or Niche sector uplift

Documentary evidence confirming employer is within a growth or niche sector, as
defined by the Enterprise M3 Strategic Economic Plan.
(www.enterprisem3.org.uk/strategic-economic-plan)

SDO02 Ongoing support/job
matching up to 4 weeks
post completion of activity
for those not successfully
achieving a progression

Documentary evidence showing the ongoing support/job matching for participants who
did not gain a positive outcome from the activity until a successful outcome has been
achieved (up to 4 weeks post completion of activity end date).

Information, advice and guidance theme

Deliverable name

Evidence requirements

SDO01 SME (<250
employees)
organizational/company
training needs analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SD02 Completed company
participant training plan
linked to business
objectives

Completed participant training plan, (agreed and signed by participant and employer).
The plan must link into overall business plans.
Details of business objectives.

SDO03 Referral to training

Documentary evidence confirming that the participant has been referred to onward
training. Only one referral per participant.

SD04 Employer
satisfaction survey
completed

Documentary evidence that an employer satisfaction survey has been completed.
Testimonial from employer detailing impact of training on the business.
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Thames Valley Berkshire, ITT30053, Employees Support in Skills

Promoting Apprenticeships Theme

Deliverable name

Evidence requirements

SDO01 SME Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Apprenticeship
Brokerage plan at 3
intervals during life project

Apprenticeship brokerage plan (to be updated on at least two subsequent dates after
creation). The plan must be approved and signed by the LEP and ESFA. All related
payments must be supported by evidence of LEP and ESFA approval.

Skills Support for the Workforce Theme

Deliverable name

Evidence requirements

SDO01 SME Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression with
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.

e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.
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Gloucestershire, ITT30039, Support for Entrepreneurship Skills

Deliverable name

Evidence requirements

SDO01 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased
e The participant has received a pay increase following completion of this ESF
programme
e The participant has received an increase in responsibilities in their existing job
role
Achieved within 28 days of their completion of this ESF funded activity.

Gloucestershire, ITT30040, Employees Support in Skills (STEM)

Deliverable name

Evidence requirements

SDO01 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased
e The participant has received a pay increase following completion of this ESF
programme
e The participant has received an increase in responsibilities in their existing job
role
Achieved within 28 days of their completion of this ESF funded activity.
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Gloucestershire, ITT30041, Employees Support in Skills (Low Carbon)

Deliverable name Evidence requirements

Work

SDO01 Progression within Documentary evidence of any of the following:
e The participants working hours have increased
e The participant has received a pay increase following completion of this ESF

programme

e The participant has received an increase in responsibilities in their existing job

role

Achieved within 28 days of their completion of this ESF funded activity.

Black Country, ITT30032, Employees Support in Skills

Lot 1 — Skills for Growth: Response to Redundancy

No specification defined deliverables

Lot 2 — Skills for Growth: Workforce Skills Development

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within Work

Documentary evidence of any of the following:
e The participant’s working hours have increased

e The participant has received a pay increase following completion of this ESF
programme

e The participant has received an increase in responsibilities in their existing
job role

Achieved within 28 days of their completion of this ESF funded activity.
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Coast to Capital, ITT30060, Employees Support in Skills

Lot 1 - Skills Support for Workforce, basic skills provision

Lot 2

Deliverable name

Evidence requirements

SDO01 Training Needs Analysis
<250 employees

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Competed Company Eligibility/De Minimis Form.

SDO02 Promotion (increase in
pay, responsibility, hours)

Documentary evidence of any of the following:
e The participant’s working hours have increased
e The participant has received a pay increase following completion of this ESF
programme
e The participant has received an increase in responsibilities in their existing
job role
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Facilitated referral and
brokerage per business to
other training organisations for
additional skills needs

Documentary evidence of facilitating referral to other training organisations, (to
include evidence of brokering skills training to meet the needs of the training plan
that cannot be funded through the project). Minimum detail should include name of
training organisation referred to, training required, number of participants requiring
training and start date of provision, signed by employer, project provider and
brokered training organisation

Skills Support for the Workforce, intermediate and higher level skills provision for the employed

Deliverable name

Evidence requirements

SDO01 Training Needs Analysis
<250 employees

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within work
- Promotion, increase in pay,
responsibility, hours

Documentary evidence of any of the following:
e The participant’s working hours have increased
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e The participant has received a pay increase following completion of this ESF
programme
e The participant has received an increase in responsibilities in their existing
job role
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Facilitated referral and
brokerage per business to
other training organisations for
additional skills needs

Documentary evidence of facilitating referral to other training organisations, (to
include evidence of brokering skills training to meet the needs of the training plan
that cannot be funded through the project). Minimum detail should include name of
training organisation referred to, training required, number of participants requiring
training and start date of provision, signed by employer, project provider and
brokered training organisation.

Lot 3 - Skills Support for the Workforce, higher level skills provision for the unemployed

No specification defined deliverables

Leicester and Leicestershire, ITT30055, Skills Metro — Employees Support in Skills

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within Work

Documentary evidence of any of the following:
e The participant’s working hours have increased
e The participant has received a pay increase following completion of this ESF
programme
e The participant has received an increase in responsibilities in their existing
job role
Achieved within 28 days of their completion of this ESF funded activity.
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Leicester and Leicestershire, ITT30056, Business Enterprise - Employees Support in Skills

Deliverable name

Evidence requirements

SD01 SME and Micro
Business Engaged

Evidence to show that the company is an SME (below 250 FTE) or Micro Business
(below 10 FTE).

Evidence to show the Employer has engaged with the Programme.

Completed Company Eligibility/De Minimis Form.

Leicester and Leicestershire, ITT30057, Leadership Management - Employees Support in Skills

Deliverable name

Evidence requirements

SD01 SME Engagement and
TNA

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing
job role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Progression into Higher
Apprenticeship

Documentary evidence of the participant start on a Higher Apprenticeship showing
Provider/college name, Apprenticeship title, Employer name, participant details
and start date.

Achieved within 28 days of their completion of this ESF funded activity.
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Northamptonshire, ITT30043

, Workforce Skills Programme

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within Work | Documentary evidence of any of the following:

e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing
job role.
Achieved within 28 days of their completion of this ESF funded activity.

Cheshire and Warrington, ITT30071, Information, Advice and Guidance

Deliverable name

Evidence requirements

SDO01 Employers engaged

Completed Company Eligibility/De Minimis Form.
Evidence to confirm the employer has engaged and participated in the programme.

SDO02 Mentoring Support
to employers

Completed Company Eligibility/De Minimis Form.
Evidence of mentoring support provided to employer, signed by employer and provider.

SDO03 School Visits by
Employers

Completed Company Eligibility/De Minimis Form.
Evidence to confirm the employer has undertaken at least 1 school visit, signed by
employer and provider.
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SDO04 Toolkit to support
promotion and
engagement of STEM
opportunities

Development of toolkit to support promotion and engagement of STEM opportunities,
written approval by the LEP and ESFA.

Enterprise M3, ITT30067, Support for the Unemployed

Lot 1: Theme 1 Employed centred basic and employability skills for the unemployed

Lot 2:

Deliverable name

Evidence requirements

SDO01 Incentive payment
for engagement in Growth
or Niche sector uplift

Documentary evidence confirming the participant achieved their planned learning
within a sector specific subject area identified as growth or niche by the LEP within the
ITT.

SDO2Employer
engagement report in
Growth or Niche sector

Produce a report for each employer, confirming they are in a growth and/or niche
sector. Report must include details of job vacancies, the skills required and be signed
by the employer and provider.

Completed Company Eligibility/De Minimis Form.

Theme 2: Employer Led V

ocational pathways for the unemployed

Deliverable name

Evidence requirements

SDO01 Incentive payment
for Growth or Niche sector
related training

Documentary evidence confirming the participant achieved their planned learning
within a sector specific subject area identified as growth or niche by the LEP within the
ITT.

SD02 Employer
engagement report in
Growth or Niche sector

Produce a report for each employer, confirming they are in a growth and/or niche
sector. Report must include details of job vacancies, the skills required and be signed
by the employer and provider.

Completed Company Eligibility/De Minimis Form.
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Lancashire, ITT30068, Support for the Unemployed

Theme 1: Skills Support for the Unemployed

Deliverable name

Evidence requirements

SDO1 Learner employed in a
priority sector

Documentary evidence that the learner is employed in a LEP priority sector, as
detailed in the ITT.

SDO02 Delivery Plan approved
by month 3 month of the
contract

Delivery plan produced by month 3 of the contract, approved by the LEP
Employment & Skills Board and ESFA.

SDO03 Delivery Plan reviewed
and approval by month 9 of the
contract

Delivery plan updated and reviewed by month 9 of the contract, approved by the
LEP Employment & Skills Board and ESFA.

SDO04 Delivery Plan completed
by month 15 of the contract

Delivery plan completed by month 15 of the contract, approved by the LEP
Employment & Skills Board and ESFA.

Theme 2: Enhancing Apprenticeships

Deliverable name

Evidence requirements

SDO1 Learner employed in a
priority sector

Documentary evidence that the learner is employed in a LEP priority sector, as
detailed in the ITT.

SDO02 Delivery Plan approved
by month 3 month of the
contract

Delivery plan produced by month 3 of the contract, approved by the LEP
Employment & Skills Board and ESFA.

SDO03 Delivery Plan reviewed
and approval by month 9 of the
contract

Delivery plan updated and reviewed by month 9 of the contract, approved by the
LEP Employment & Skills Board and ESFA.
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SDO04 Delivery Plan completed
by month 15 of the contract

Delivery plan completed by month 15 of the contract, approved by the LEP
Employment & Skills Board and ESFA.

Leeds City Region, ITT30073, Information, Advice and Guidance

Deliverable name

Evidence requirements

SDO01 Planned IAG completed

Documentary evidence of IAG activity provided.

SDO02 Planned Work
Experience completed

Documentary evidence, signed by the employer to confirm completion of planned
work experience, detailing:

e Name of employer(s)

e Dates of work experience

e Hours of work experience planned

e Hours of work experience completed

e Type of work experience undertaken

SDO03 New Young Ambassador
Networks set up

Documentary evidence to confirm that networks have been set up with 40 new
ambassadors agreeing to attend each network meeting. Plus, evidence of at least
one meeting taking place, which could include action notes, agendas, email trails,
delegate lists etc.

SDO04 Young Ambassadors
recruited and supported

Documentary evidence of ambassador recruitment and support given, (signed by
ambassador), including:

e Name of ambassador.

e Date ambassador recruited.

e What their role is as an ambassador.

SDO05 Young Innovator and
Enterprise competitions held

Documentary evidence to confirm that Young Innovator and Enterprise
competitions have been held, which could include action notes, agendas, email
trails, delegate lists etc.
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SDO06 Curriculum content and Documentary evidence of the development and production of curriculum and
careers guidance materials careers guidance materials agreed and signed by ESFA.

produced (digital, construction,
manufacturing)

SDO07 Curriculum content and Documentary evidence (signed by the school) of curriculum content and career
careers guidance materials guidance materials being adopted in schools, which could include action notes,
adopted in schools (3 clusters | agendas, email trails, etc.

x 30 institutions)

SDO08 (a) Stakeholder and (b) Documentary evidence that (a) Stakeholder and (b) Enterprise and Innovations

Enterprise and Innovations networks have been set up and the first meeting has been held which could
networks set up and first include action notes, agendas, email trails, delegate lists etc.
meeting held

Solent, ITT30078, Information, Advice and Guidance

Deliverable name Evidence requirements

Documentary evidence of employer led sessions in schools taking place, including:
e Confirmation from the school of the provider’s facilitation of the sessions, a
list of employers in attendance and the type of activity that took place.

SDO01 Employer led sessions in
schools

Swindon and Wiltshire, ITT30072, Raising Aspirations - Careers Education, Information, Advice and
Guidance

Theme 1: Careers Education Information Advice and Guidance for young people
No Specification Defined Deliverables





Theme 2: Apprenticeship Services

Deliverable name Evidence requirements

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF

SDO01 Progression in Work programme.
e The participant has received an increase in responsibilities in their existing job
role.

Achieved within 28 days of their completion of this ESF funded activity.
SDO02 Progression in to Documentary evidence of the participant start on a higher education programme,
Higher Education e.g. showing provider/college name, learning title, participant details and start date.
Foundation Degree /
Degree Apprenticeship Achieved within 28 days of their completion of this ESF funded activity.

London, ITT30081, Skills development, job readiness and pre-apprenticeship training for unemployed
groups; Modern Skills for Construction

Lot 1: Central London

Deliverable name Evidence requirements

SDO01 Sustained Documentary evidence to show the participant was still in the job role or apprenticeship
progression in employment | for 26 weeks out of a consecutive 32-week period.
or apprenticeship for six

months

SDO02 Learner starts a full Documentary evidence of the learner progression into employment.
qualification after Documentary evidence of the learner starting on a full qualification, showing
progressing into provider/college name, learning title, participant details and start date.

employment






Lot 2:

Lot 3:

Lot 4:

West London

Deliverable name

Evidence requirements

SDO01 Sustained
progression in employment
or apprenticeship for six
months

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

North & East London

Deliverable name

Evidence requirements

SDO01 Sustained
progression in employment
or apprenticeship for six
months

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

South London

Deliverable name

Evidence requirements

SDO01 Sustained
progression in employment

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.
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or apprenticeship for six

months

SDO02 Learner starts a full Documentary evidence of the learner progression into employment.
qualification after Documentary evidence of the learner starting on a full qualification, showing
progressing into provider/college name, learning title, participant details and start date.
employment

London, ITT30080, Skills development, job readiness and pre-apprenticeship training for unemployed
groups; Sector Skills

Lot 1 — Retail, Tourism and Hospitality - North and East & West

Deliverable name Evidence requirements

SDO01 Sustained Documentary evidence to show the participant was still in the job role or apprenticeship
progression for six months | for 26 weeks out of a consecutive 32-week period.

in employment or
apprenticeship

SDO02 Learner starts a full Documentary evidence of the learner progression into employment.
qualification after Documentary evidence of the learner starting on a full qualification, showing
progressing into provider/college name, learning title, participant details and start date.
employment

Lot 2 — Retail, Tourism and Hospitality - Central & South

Deliverable name Evidence requirements

SDO01 Sustained Documentary evidence to show the participant was still in the job role or apprenticeship
progression for six months | for 26 weeks out of a consecutive 32-week period.

in employment or
apprenticeship






Lot 3

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

— Health and Social Care - North and East & West

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into

employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

Lot 4 - Health and Social Care - Central and South

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.
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Lot 5 - Creative and Cultural - North and East & West

Lot 6

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

- Creative and Cultural - Ce

ntral & South

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

employment

Lot 7 - ICT and digital - North and East & West

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.
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Lot 8

Lot 9

in employment or
apprenticeship

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

- ICT and digital - Central &

South

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

- Other priority sector - North and East & West

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.
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Lot 10 - Other priority sector - Central & South

Deliverable name

Evidence requirements

SDO01 Sustained
progression for six months
in employment or
apprenticeship

Documentary evidence to show the participant was still in the job role or apprenticeship
for 26 weeks out of a consecutive 32-week period.

SDO02 Learner starts a full
gualification after
progressing into
employment

Documentary evidence of the learner progression into employment.
Documentary evidence of the learner starting on a full qualification, showing
provider/college name, learning title, participant details and start date.

New Anglia, ITT30059, Employees Support in Skills

Lot 1 - Skills Support for the Workforce theme

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Programme
Evaluation based on

Evaluation report agreed and signed by the LEP and ESFA.
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methodology agreed by
the LEP

Lot 2 - Skills Support for Emerging Leaders theme

Deliverable name

Evidence requirements

SDO01 SME Engagement
and Training Needs
Analysis

Evidence to show that the company is an SME (below 250 FTE.)
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression
e.g. greater responsibility,
promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Programme
Evaluation based on
methodology agreed by
the LEP

Evaluation report agreed and signed by the LEP and ESFA.

Lot 3 - Skills Support for Redundancy theme
No Specification Defined Deliverables for this Lot
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South East Midlands, ITT30087, Employees Support in Skills — Apprenticeships Services

Deliverable name

Evidence requirements

SDO01 Business
Engagement/Brokerage
Service and start of
Apprentice at a higher
level (one payment per
employer)

Documentary evidence of a Business Engagement/Brokerage Service for an eligible
employer.
Completed Company Eligibility/De Minimis Form completed.

Evidence that the employer has started an apprentice at a higher level apprenticeship.

Documentary evidence of the participant start on a higher apprenticeship, showing
provider/college name, learning title, participant details and start date.

Tees

Valley, ITT30084, Skills

Support for the Workforce

Deliverable name

Evidence requirements

SDO01 Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within
work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing job
role.
Achieved within 28 days of their completion of this ESF funded activity.

83





Tees Valley, ITT30086, Employee Support in Skills

Deliverable name Evidence requirements

SDO01 Progression Paid Evidence PGO1 has been claimed.

Employment (EMP) TVU Evidence to show employer is in a priority sector, as detailed by the LEP in the ITT.
priority sector uplift Achieved within 28 days of their completion of this ESF funded activity.

SDO02 Progression Evidence PGO04 has been claimed.

Apprenticeship (EDU) TVU | Evidence to show employer is in a priority sector, as detailed by the LEP in the ITT.
priority sector uplift Achieved within 28 days of their completion of this ESF funded activity.

Tees Valley, ITT30085, Employee Support in Skills - Sector-led Apprenticeships Route way

Deliverable name Evidence requirements

SDO01 Business Documentary evidence to show that an eligible employer has engaged with the
Engagement and Brokerage | programme.

Service provided per Completed Company Eligibility/De Minimis Form.

employer

York, North Yorkshire and East Riding, ITT30083, Employees Support in Skills

More developed area

Deliverable name Evidence requirements

SDO01 Business Engagement Documentary evidence to show that an eligible employer has engaged with the
and Brokerage Service provided | programme.

per employer Completed Company Eligibility/De Minimis Form.






SDO02 Additional Payment only
for Progression into Higher
Apprenticeship or Degree
Apprenticeship

Documentary evidence of the participant start on a higher apprenticeship or
degree apprenticeship showing provider/college name, apprenticeship title,
employer name, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

Transition

Deliverable name

Evidence requirements

SDO01 Business Engagement
and Brokerage Service provided
per employer

Documentary evidence to show that an eligible employer has engaged with the
programme.
Completed Company Eligibility/De Minimis Form.

SDO02 Additional Payment only
for Progression into Higher
Apprenticeship or Degree
Apprenticeship

Documentary evidence of the participant start on a higher apprenticeship or
degree apprenticeship showing provider/college name, apprenticeship title,
employer name, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

Greater Manchester, ITT30100, Greater Manchester Careers Education Information Advice and
Guidance programme for young people and adults

Theme 1 IP1.2 CEIAG Young People

Deliverable name Evidence requirements

Documentary evidence of a completed participant action plan, where the customer

SDO01 Customer satisfied with and adviser must confirm:

intervention . .
e The relevance of agreed actions and outcomes to expectations;

e The accuracy of recording of customer needs;






e Customer satisfaction with the service provided,; its timeliness, location and
method of delivery;

e Customer awareness of how on-going support will be provided.

SDO02 Independent Career
Management Outcome

Documentary evidence to show that the customer has independently managed
their own outcome, signed by the customer and adviser.

Theme 2 IP1.1 IAG Adults

Deliverable name

Evidence requirements

SDO01 Customer satisfied with
intervention

Documentary evidence of a completed participant action plan, where the customer
and adviser must confirm:

e The relevance of agreed actions and outcomes to expectations;
e The accuracy of recording of customer needs;

e Customer satisfaction with the service provided,; its timeliness, location and
method of delivery;

e Customer awareness of how on-going support will be provided.

SDO02 Independent Career
Management Outcome

Documentary evidence to show that the participant has independently managed
their own outcome, signed by the participant and adviser.

Humber, ITT30082, Skills Support for the Workforce

Deliverable name

Evidence requirements

Needs Analysis

SD01 SME Engagement & Training Evidence to show that the company is an SME (below 250 FTE).

Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.
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SDO02 Progression within work to a
higher level of competency

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Bespoke qualifications
developed to provide solutions based
on Training Needs Analysis

Completed Training Needs Analysis.
Documentary evidence of the development of bespoke qualifications, in
response to the needs identified in the Training Needs Analysis.

SD04 Employer Engagement Events

Documentary evidence of an Employer Engagement Event, as agreed by
the LEP. Evidence should include the date of the event, venue and
number of attendees as a minimum.

SDO05 Develop short vocational
courses to enable access to
progression

Documentary evidence to confirm the development of short vocational
courses, agreed by the employer and provider.

SDO06 Resources to support innovative
improvements in Employability

Documentary evidence to confirm development of resources, as agreed
by the LEP.

SDO07 Funding new methods to deliver
to remote learners

Documentary evidence to confirm new methods of delivery to remote
participants, as agreed by the LEP and ESFA.

SDO08 Report detailing employer skills
requirements up to 2022

Report - agreed and signed off by the LEP and ESFA.

SDO09 Develop Graduate /
Apprenticeship Internship scheme with
Local Employers

Documentary evidence to confirm the development of a
graduate/apprenticeship internship scheme with local employers,
approved by the LEP.
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Leeds City Region, ITT30099, Apprenticeship Hub

Deliverable name

Evidence requirements

SDO01 Business Engagement &
Brokerage Service Provided per
individual

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence of business engagement and service offered.
Completed Company Eligibility/De Minimis Form.

London, ITT30101, Gangs Prevention Programme

Deliverable name

Evidence requirements

SDO1 18t Quarterly on-programme
payment

Documentary evidence of:

e Face-to-face meetings between caseworker and participant and
mentor and participant, (evidence must be signed by attendees).
Meetings must take place every quarter throughout the programme
and once post-16 EET, for up to 18 months in total (6 on programme
payments). Output must be claimed within the contract lifetime.

SDO02 Preparation for work activity;
individual programme of activity
tailored to meet the young person’s
needs for a minimum of 10 hours

Documentary evidence of the participant having completed tailored
preparation for work activity, for a minimum of 10 hours.

SDO03 Work experience placement

Documentary evidence of a volunteering or work experience placement
lasting for a minimum of 2 weeks for at least four hours a day over a period
of 2 months, signed by the participant and employer.

SD06 2" Quarterly on-programme
payment

Documentary evidence of:

Face-to-face meetings between caseworker and participant and mentor and
participant, (evidence must be signed by attendees). Meetings must take
place every quarter throughout the programme and once post-16 EET, for
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up to 18 months in total (6 on programme payments). Output must be
claimed within the contract lifetime.

SDO07 3 Quarterly on-programme
payment

Documentary evidence of:
Face-to-face meetings between caseworker and participant and mentor and

participant, (evidence must be signed by attendees). Meetings must take
place every quarter throughout the programme and once post-16 EET, for
up to 18 months in total (6 on programme payments). Output must be
claimed within the contract lifetime.

SDO08 4™ Quarterly on-programme
payment

Documentary evidence of:
Face-to-face meetings between caseworker and participant and mentor and

participant, (evidence must be signed by attendees). Meetings must take
place every quarter throughout the programme and once post-16 EET, for
up to 18 months in total (6 on programme payments). Output must be
claimed within the contract lifetime.

SDO09 5™ Quarterly on-programme
payment

Documentary evidence of:

Face-to-face meetings between caseworker and participant and mentor and
participant, (evidence must be signed by attendees). Meetings must take
place every quarter throughout the programme and once post-16 EET, for
up to 18 months in total (6 on programme payments). Output must be
claimed within the contract lifetime.

SD10 6™ Quarterly on-programme
payment

Documentary evidence of:

Face-to-face meetings between caseworker and participant and mentor and
participant, (evidence must be signed by attendees). Meetings must take
place every quarter throughout the programme and once post-16 EET, for
up to 18 months in total (6 on programme payments). Output must be
claimed within the contract lifetime.
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West of England, ITT30103, Careers Education, Information, Advice and Guidance

Investment Priority 1.1

Inves

Deliverable name

Evidence requirements

SDO01 Careers Advice Session

Documentary evidence of a face-to-face careers advice (IAG) session
signed by the client and adviser.

SDO02 Follow up session with client

SDO01 claimed, and documentary evidence of a follow up session with the
client, signed by the client and adviser.

tment Priority 2.1

Deliverable name

Evidence requirements

SDO01 Careers Advice Session

Documentary evidence of a face-to-face careers advice (IAG) session
signed by the client and adviser.

SDO02 Follow up session with client

SDO01 claimed, and documentary evidence of a follow up session with the
client, signed by the client and adviser.

SDO03 In work progression - greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO04 Labour Market Intelligence
Reports completed

Completed labour market intelligence reports, signed by the LEP.
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SDO5 Careers Events Completed

Documentary evidence of careers events taking place, (to include a
delegate list, which identifies attendees as employers, residents or
providers).

Humber, ITT30098, Careers Education IAG

Deliverable name

Evidence requirements

SDO01 Progression into Higher
Education

Documentary evidence of the participant start into higher education
showing provider/college name, qualification title, participant details and
start date.

Achieved within 28 days of their completion of this ESF funded activity.

SDO02 Progression into Higher
Apprenticeship or Degree
Apprenticeship

Documentary evidence of the participant start on a higher apprenticeship
or degree apprenticeship showing provider/college name, apprenticeship
title, employer name, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Develop employer profiles for
Bridging the Gap careers portal

Documentary evidence of the development of employer profiles for
inclusion on the Bridging the Gap careers portal, signed by the employer
and provider, format to be agreed by the LEP.

SD04 Refresh and build new Labour
Market Information Reports aligned to
LEP key sectors

Completed labour market information reports signed by the LEP.

SDO05 Coordinate the validation of the
LEP Employability Passport
Framework

Confirmation from the LEP that the provider has undertaken coordination
of the validation of the LEP Employability Passport Framework.

SDO06 Sign up new organisations to the
Humber LEP Skills pledge which
includes a commitment to supporting
the development of employability skills

Documentary evidence of new organisation signing up to the Humber
LEP skills pledge, signed by the organisation and provider, (to include
confirmation that the organisation has not previously signed up to the
skills pledge).
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achieve new accreditations

Documentary evidence of a process to manage and coordinate the Gold

SDO07 Manage and coordinate the Gold | Standard Assessment, as agreed by the LEP.
Standard Assessment process to

Evidence to confirm new accreditation of an organisation to the Gold
Standard Assessment, signed by the organisation and provider, (to
include confirmation that they are new to the standard).

SDO08 Deliver careers events in the Documentary evidence of careers events taking place, (to include a
Humber area to engage employers, delegate list, which identifies attendees as employers, residents or
residents and providers providers).

Humber, ITT30097, Humber Apprenticeship Growth Programme

Deliverable name

Evidence requirements

SDO01 Business Engagement
and Brokerage Service provided
per employer

Documentary evidence of business engagement and brokerage service provided
for each employer.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression into Higher
Education

Documentary evidence of the participant start into higher education showing
provider/college name, qualification title, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Progression into Higher
Apprenticeship or Degree
Apprenticeship

Documentary evidence of the participant start on a higher apprenticeship or
degree apprenticeship showing provider/college name, apprenticeship title,
employer name, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity.

SDO04 Deliver school / provider
events

Documentary evidence of the development and delivery of school/provider event
as agreed by the LEP. Evidence must detail the date of the event, name of the
venue (school/provider) and number of attendees.

SDO5 Develop Apprenticeship
Resource packs

Documentary evidence of the development of apprenticeship resource packs,
agreed by the LEP.
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SD06 Humber Apprenticeship
Pilot Tracking System and

Documentary evidence of a tracking system and on-going reporting to the
Humber Growth Hub team until end of January 2017, agreed by the LEP.

reporting
SDO7 Refresh Apprenticeship Documentary evidence of the development of the apprenticeship micro site,
Micro Site agreed by the LEP.

Leicester and Leicestershire, ITT30107, Information, Advice and Guidance

Deliverable name

Evidence requirements

SDO01 Delivery Plan Developed
and agreed

Delivery plan which has been confirmed by the LEP and ESFA.

SDO02 Delivery Plan Delivered

Documentary evidence of the agreed delivery plan from SDO1 being delivered,
confirmed by the LEP and ESFA.

SDO03 Quarterly Labour Market
Intelligence Reports produced

Completed Quarterly Labour Market Intelligence Reports, signed by the LEP and
ESFA.

SD04 Database of Local
Provision created

Documentary evidence of the creation of a database of local provision, agreed
with the LEP and ESFA.

SDO05 Careers Events held

Documentary evidence of careers events taking place, (including a delegate list,
which identifies attendees as employers, residents or providers).
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New Anglia, ITT30117, Sector Skills Plans

Deliverable name

Evidence requirements

SDO01 A Sector Skills Plan,
produced and approved by the
LEP

Skills Sector Plan — approved and signed by the LEP and ESFA.
Production of a data pack.

Tees Valley, ITT30112, Access to Employment

Lot 1: Skills support for the unemployed
No Specification Defined Deliverables for this Lot

Lot 2: Routes to Enterprise - 'Create your own job'
No Specification Defined Deliverables for this Lot

Lot 3: English for Speakers of Other Languages (ESOL)
No Specification Defined Deliverables for this Lot

Lot 4: CEIAG Service

Deliverable name

Evidence requirements

SDO01 First Careers Advice
Session

Documentary evidence of a face-to-face careers advice (IAG) session, signed by
the client and adviser.

SD02 Second Careers Advice
Session

SDO01 claimed, and documentary evidence of a follow up session with the client,
signed by the client and adviser.
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Lot 5: Sector-led Apprenticeship Route way
No Specification Defined Deliverables for thi

s Lot

York, North Yorkshire and East Riding, ITT30115, Skills Support for the Workforce, Intermediate/Higher
Skills Provision and Redundancy provision

More Developed area

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Future Needs Reports

Completed Future Needs reports.

SDO03 Development of agreed
leadership and management
Resource pack/training courses

Documentary evidence of development of Leadership and Management
resources, as agreed by the LEP.

SDO04 Short courses developed

Documentary evidence of development of short courses, as agreed by
the LEP.

SDO05 Reports on new methods of
delivery for remote workers

Reports detailing new methods of delivery for remote workers, signed by
the LEP.

SDO06 Development and Delivery to
promote participation by women in
science, technology, engineering
and maths (STEM) provision

Documentary evidence of development of approach, agreed by the LEP.

Documentary evidence of the delivery of the agreed approach.

SDO7 Quarterly Delivery Plan
Developed and agreed

Documentary evidence of the development of a Quarterly Delivery Plan,
as agreed by the LEP.
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SDO08 Quarterly Delivery Plan
completed as agreed

Documentary evidence of the plan in SDO7 being delivered/completed,
agreed and signed by the LEP.

Transitional area

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Future Needs Reports

Completed Future Needs reports.

SDO03 Development of agreed
leadership and management
Resource pack/training courses

Documentary evidence of development of Leadership and Management
resources, as agreed by the LEP.

SDO04 Short courses developed

Documentary evidence of development of short courses, as agreed by
the LEP.

SDO05 Reports on new methods of
delivery for remote workers

Reports detailing new methods of delivery for remote workers, signed by
the LEP.

SDO06 Development and Delivery to
promote participation by women in
science, technology, engineering
and maths (STEM) provision

Documentary evidence of development of approach, agreed by the LEP.

Documentary evidence of the delivery of the agreed approach.

SDO7 Quarterly Delivery Plan
Developed and agreed

Documentary evidence of the development of a Quarterly Delivery Plan,
as agreed by the LEP.

SDO08 Quarterly Delivery Plan
completed as agreed

Documentary evidence of the plan in SDO7 being delivered/completed,
agreed and signed by the LEP.
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Cornwall and the Isles of Scilly, ITT30123, Supported Pathways to Progressive Employment -

Individuals in the Workforce

Deliverable name

Evidence requirements

SDO01 Engagement with employer
and completed TNA and State Aid
where applicable

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression e.g.
increased hours or responsibilities,
promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion
of this ESF programme.
e The participant has received an increase in responsibilities in
their existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Learning Action Plan

Evidence of progress against the Learning Action Plan at 12 weeks OR
Completion of the Learning Action Plan on or before 12 weeks.

Cornwall and the Isles of Scilly, ITT30127, Supported Pathways to Progressive Employment — Business

Sector Led

Deliverable name

Evidence requirements

SDO01 Engagement with employer
and completed TNA and State Aid
where applicable

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.
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SDO02 In work progression e.g.
increased hours or responsibilities,
promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following
completion of this ESF programme.
e The participant has received an increase in responsibilities in
their existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Learning Action Plan

Evidence of progress against the Learning Action Plan at 12 weeks
OR Completion of the Learning Action Plan on or before 12 weeks.

Cornwall and the Isles of Scilly, ITT30125, CEIAG

Deliverable name

Evidence requirements

SDO01 Employer engagement and
TNA

Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression,
promotion, salary, hours or greater
responsibility

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.
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Cornwall and the Isles of Scilly, ITT30126, Upskilling the VCSE Sector

Deliverable name

Evidence requirements

SDO01 Engagement with VCSE
organisation and completed TNA

Evidence to show that the company is a VCSE.
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression in work

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of
this ESF programme.

e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Learner Action Plan

e Evidence of progress against the Learning Action Plan at 12 weeks
OR Completion of the Learning Action Plan on or before 12 weeks.

Cornwall and the Isles of Scilly, ITT30124, Family and Community Essential Skills

Deliverable name

Evidence requirements

SDO1 In work progression e.g.
increased hours or responsibilities,
promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.

e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.
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_ _ Evidence of progress against the Learning Action Plan at 12 weeks OR
SDO02 Learning Action Plan Completion of the Learning Action Plan on or before 12 weeks.

Cumbria, ITT30118, Support for the Unemployed

Deliverable name Evidence requirements

SDO01 Evaluation (Formative) Production of a report following an evaluation study, to be produced
within the first 3 months of the contract, and agreed by the LEP and
ESFA.

SDO02 Evaluation (Summative) Production of a report following an evaluation study, to be produced
before the contract end date, and agreed by the LEP and ESFA.

SDO03 Sector Delivery Plan Production of a Sector Delivery Plan, agreed by the LEP Sector Employer
Panels and ESFA.

Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30133, Skills Local - Skills for Growth
Lot 1 - Supporting Workforce Development and Business Growth

Deliverable name Evidence requirements

SD01 SME Engagement (initial TNA | Evidence to show that the company is an SME (below 250 FTE).
and IAG) Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.

SD02 Workforce Development Skills | Workforce Development Skills plan, signed by the Employer and

Plan Provider.

SDO03 Coaching and Mentoring Completed Company Eligibility/De Minimis Form.

Support to employers for Evidence that the employer employs an Apprentice.

Apprentices of SKILLS Local Documentary evidence of coaching and/or mentoring support provided

to the employer, signed and dated by the employer and provider.
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SDO04 Employer Incentive - when
ROI or business growth of 5% can
be evidenced

Documentary evidence of Return on Investment or business growth of
5% for an employer signed and dated by the employer and provider.
Completed Company Eligibility/De Minimis Form.

Documentary evidence of payment to Employer.

SDO05 Employer Incentive - Top up
for Advn App

Documentary evidence of the participant start on an Advanced
Apprenticeship showing Provider/college name, Apprenticeship title,
Employer name, participant details and start date.

Documentary evidence of payment to Employer.
Completed Company Eligibility/De Minimis Form.

SD06 Employer Incentive - Top up
for Higher App

Documentary evidence of the participant start on a Higher
Apprenticeship showing Provider/college name, Apprenticeship title,
Employer name, participant details and start date.

Documentary evidence of payment to Employer.
Completed Company Eligibility/De Minimis Form.

SDO07 45% SKILLS Local Targets
Achieved

Documentary evidence that the provider has agreed and met the
Targets determined by the LEP, with sign off by the LEP.

SDO08 80% SKILLS Local Targets
Achieved

Documentary evidence that the provider has agreed and met the
Targets determined by the LEP, with sign off by the LEP.

SDO09 employer incentive,
intermediate ADV and higher app

Documentary evidence of the participant start on an Intermediate,
Advanced or Higher Apprenticeship showing Provider/college name,
Apprenticeship title, Employer name, participant details and start date.

Documentary evidence of payment to Employer.
Completed Company Eligibility/De Minimis Form.
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Lot 2 - Developing a Demand-led Skills System

Deliverable name

Evidence requirements

SD01 SME Engagement (initial TNA
and IAG)

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Workforce Development Skills
Plan

Workforce Development Skills plan, signed by the Employer and
Provider.

SDO03 Development Plan - month 3

Development of a comprehensive plan, approved by the LEP by month

3 of the contract.

SDO04 Development Plan - month 9

Documentary evidence to show progress against the Plan developed
in SDO3, approved by the LEP at month 9 of the contract.

SDO05 Development Plan - month 15

Documentary evidence to show progress against the Plan developed
in SDO3, approved by the LEP at month 15 of the contract.

Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30141, Careers Local

Deliverable name

Evidence requirements

SDO01 Enterprise Grant Payment

Documentary evidence to show what the approved grant funding is
purchasing AND

ALL of the following:

Evidence of publication of grants and for applications.

Number of applications for grants received.

Copies of applications; initial appraisals and recommendations to
panel plus evidence that they have been assessed according to a fair
and transparent process.
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Number and value of grants awarded.

Minutes of the original award panel decisions and notices to
organisations.

(where appropriate) subsequent changes between award and payment
supported by meeting minutes/documented decisions.

Evidence of defrayed expenditure (that the Grant Co-ordinating Body
has made payment to the grant recipient before submitting claim to the
ESFA).

SDO02 Enterprise Grant
Management Cost

Evidence of grants defrayed (CGO1 evidence) and the management
percentage defined in the contract.

Heart of South West, ITT30128, Employees Support in Skills

Lot 1 — Skills Support for the Workforce Basic Skills (More developed)

Deliverable name

Evidence requirements

SDO01 In work progression — greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following
completion of this ESF programme.
e The participant has received an increase in responsibilities in
their existing job role.

Achieved within 28 days of their completion of this ESF funded
activity.

SD02 SME engagement and TNA

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.
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SDO03 Engagement of Employer
Groups identified by the LEP

Documentary evidence that Employer Groups have been engaged.

SDO04 Skills Action Plans agreed by
the LEP

Skills action plans agreed and signed by the LEP.

SDO05 Skills Action Plan completed
and evaluated

Completed skills action plan.
Documentary evidence of the skills action plan evaluation.

Lot 1 — Skills Support for the Workforce Basic Skills (Transition)

Deliverable name

Evidence requirements

SDO01 In work progression — greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

SD02 SME engagement and TNA

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO03 Engagement of Employer
Groups identified by the LEP

Documentary evidence that Employer Groups have been engaged.

SDO04 Skills Action Plans agreed by
the LEP

Skills action plans agreed and signed by the LEP.
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SDO05 Skills Action Plan completed
and evaluated

Completed skills action plan.
Documentary evidence of the skills action plan evaluation.

Lot 2 — Skills Support for the Workforce Higher Level Skills (More developed)

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression — greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

Lot 2 — Skills Support for the Workforce Higher Level Skills (Transition)

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression — greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
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Achieved within 28 days of their completion of this ESF funded activity.

Lot 3 — Apprenticeship Service (More developed)

Deliverable name

Evidence requirements

SDO01 SME engagement and TNA

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression — greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion
of this ESF programme.
e The participant has received an increase in responsibilities in
their existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Higher Apprenticeship plan
developed and implemented.

Higher Apprenticeship plan approved and signed by the LEP.
Documentary evidence that the plan has been implemented.

Lot 3 — Apprenticeship Service (Transition)

Deliverable name

Evidence requirements

SD01 SME engagement and TNA

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 In work progression — greater
responsibility, promotion

Documentary evidence of any of the following:
e The participant’s working hours have increased.

e The participant has received a pay increase following completion of
this ESF programme.
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e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

SDO03 Higher Apprenticeship plan
developed and implemented.

Higher Apprenticeship plan approved and signed by the LEP.
Documentary evidence that the plan has been implemented.

Liverpool, ITT30129, Skills Support for the Workforce

Lot 1 - Skills Support for the Workforce (More Developed)

Deliverable name

Evidence requirements

SD01 SME engagement and
training needs analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Employed females gaining
improved labour market status

Documentary evidence of any of the following, relating to Female
participants:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.
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Lot 1 - Skills Support for the Workforce (Transitional)

Deliverable name Evidence requirements
SD01 SME engagement and Evidence to show that the company is an SME (below 250 FTE).
training needs analysis Completed Training Needs Analysis.

Completed Company Eligibility/De Minimis Form.
SDO02 Employed females gaining Documentary evidence of any of the following, relating to Female
improved labour market status participants:

e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

Liverpool, ITT30130, Apprenticeship Services

Lot 2 — Apprenticeship Service (More Developed)

Deliverable name Evidence requirements

SDO01 Events supporting and Documentary evidence of the event taking place including event attendee

promoting wider career choices held list.

in the Liverpool City Region. Documentary evidence of the LEP Employment and Skills Board
agreement of the event.

SDO02 Targeted outreach meetings Documentary evidence of outreach meetings taking place.

Documentary evidence of the LEP Employment and Skills Board
agreement of the event.

SDO03 Event to articulate sector- Documentary evidence of the event taking place (including event attendee
specific shortages or needs in list), and samples of each of the bespoke materials used at event.
particular sectors.

108





Documentary evidence of the LEP Employment and Skills Board
agreement of the event.

Lot 2 — Apprenticeship Service (Transitional)

Deliverable name

Evidence requirements

SDO01 Events supporting and
promoting wider career choices held
in the Liverpool City Region.

Documentary evidence of the event taking place including event attendee list.
Documentary evidence of the LEP Employment and Skills Board agreement
of the event.

SDO02 Targeted outreach meetings

Documentary evidence of outreach meetings taking place.
Documentary evidence of the LEP Employment and Skills Board agreement
of the event.

SDO03 Event to articulate sector-
specific shortages or needs in
particular sectors.

Documentary evidence of the event taking place (including event attendee
list), and samples of each of the bespoke materials used at event.
Documentary evidence of the LEP Employment and Skills Board agreement
of the event.

North Eastern, ITT30131, Employees Support in Skills

Lot 1 - Skills Support and re-training for employment (More Developed)

Deliverable name

Evidence requirements

SDO01 SME Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within Work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this
ESF programme.
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e The participant has received an increase in responsibilities in their
existing job role.

Achieved within 28 days of their completion of this ESF funded activity.

Lot 1 - Skills Support and re-training for employment (Transitional)

Deliverable name Evidence requirements

SDO01 SME Training Needs Analysis | Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.
SDO02 Progression within Work Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this
ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

Lot 2 - Skills Support for the Workforce, intermediate and higher level skills provision (More Developed)

Deliverable name Evidence requirements

SDO01 Progression within work Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.
SDO02 SME Training Needs Analysis | Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.
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Lot 2 - Skills Support for the Workforce, intermediate and higher level skills provision (Transitional)

Deliverable name

Evidence requirements

SDO01 Progression within work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

SDO02 SME Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

Lot 3 - Provision to Develop Entrepreneurial Skills (More Developed)

Deliverable name

Evidence requirements

SDO01 Number of start-up enterprises

Documentary evidence of start-up enterprises to include date of enterprise
start-up, name of participant (and name of enterprise if different).

SDO02 Number of enterprises
surviving 3 months

Documentary evidence of enterprises surviving for 3 months, including date of
enterprise start-up, name of participant (and name of enterprise if different).

SDO03 Number of enterprises
surviving 6 months

Documentary evidence of enterprises surviving for 6 months, including date of
enterprise start-up, name of participant (and name of enterprise if different).
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Lot 3 - Provision to Develop Entrepreneurial Skills (Transitional)

Deliverable name

Evidence requirements

SDO01 Number of start-up enterprises | Documentary evidence of start-up enterprises to include date of enterprise

start-up, name of participant (and name of enterprise if different).

SD02 Number of enterprises
surviving 3 months

Documentary evidence of enterprises surviving for 3 months, including date
of enterprise start-up, name of participant (and name of enterprise if
different).

SDO03 Number of enterprises
surviving 6 months

Documentary evidence of enterprises surviving for 6 months, including date
of enterprise start-up, name of participant (and name of enterprise if
different).

Black Country, ITT30149, Improving the Labour Market Relevance of Education & Training Systems

Deliverable name

Evidence requirements

SDO01 - Employers engaged

Completed Company Eligibility/De Minimis Form.
Documentary evidence to confirm that an employer has engaged with this
programme.

SDO02 Skills Factory bite size
courses for individuals

Documentary evidence that bite size courses have been developed to promote the
sectors supported by the Skills Factory.

SDO03 Schools engaged

Documentary evidence that the programme has engaged with schools, detailing
the type of engagement, the number of participants engaged and outcomes noted.

SDO04 Skills factories set up

Documentary evidence that a Skills Factory has been established and is operating
within the LEP area, confirmed by the LEP.
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Buckinghamshire Thames Valley, ITT30150, Improving the Labour Market Relevance of Education &
Training Systems

Deliverable name

Evidence requirements

SDO01 Set up Brokerage Service

Documentary evidence to confirm that a Brokerage Service for SMEs has been
established.

SDO02 Develop marketing pack
to include case studies

Documentary evidence to confirm the development of a marketing pack which
includes case studies, agreed by the LEP.

SDO03 Develop a 'Skills Offer' for
SME's

Evidence that a mapping exercise has been undertaken to identify what Skills
support is currently available in the LEP area.

Documentary evidence of the development of a ‘Skills Offer’ for SME’s in the
LEP area.

SDO04 Engage with SME’s

Evidence to show that the company is an SME (below 250 FTE).
Completed Company Eligibility/De Minimis Form.

SDO05 Undertake Skills
Diagnostics with SME’s

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence that Skills Diagnostics have been undertaken.
Completed Company Eligibility/De Minimis Form.

SD06 SMEs referred to a skills
provider

Documentary evidence that SME has been referred to a skills provider
following engagement on this programme.

SDO07 SMEs undertake Skills
Training

Evidence to show that the company is an SME (below 250 FTE).
Completed Company Eligibility/De Minimis Form.

Documentary evidence that the SME has undertaken Skills Training.
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Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30158, Youth Engagement

Lot1-Theme 1

Deliverable name

Evidence requirements

SDO01 45% Youth-Engagement
Targets Achieved

Documentary evidence to confirm that 45% of the Youth Engagement
Targets have been achieved, as defined by the LEP. This payment is made
on a satisfactory report on achievement of targets made to the LEP
governance.

SDO02 80% Youth-Engagement
Targets Achieved

Evidence that SD0O1 has been achieved.

Documentary evidence to confirm that 80% of the Youth Engagement
Targets have been achieved, as defined by the LEP. This payment is made
on a satisfactory report on achievement of targets made to the LEP
governance.

Lot 1 - Theme 2

Deliverable name

Evidence requirements

SDO01 Employer Incentive -Recruit
and Train 13 Weeks

Evidence to show that the company is an SME (below 250 FTE).
Completed Company Eligibility/De Minimis Form.

Documentary evidence demonstrating that the job post is new to the
employer; evidence of individual training needs has been identified and

completed.

Documentary evidence that the participant has sustained their employment
for 13 weeks.

SDO02 Employer Apprenticeship
Incentive

Evidence to show that the company is an SME (below 250 FTE).

Completed Company Eligibility/De Minimis Form.
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Signed employer confirmation that the SME has not recruited an Apprentice
in the last three years.

SDO03 Capacity Building, Research
and Employer-Led Activities
CIAG community plan agreed

Development of a CIAG community plan, agreed by the LEP governance.

SDO04 Capacity Building, Research
and Employer-Led Activities
CIAG community plan delivered

Confirmation by the LEP governance that the CIAG community plan has
been delivered.

Lot 2 - Theme 3

Deliverable name

Evidence requirements

SDO01 45% Youth-Engagement
Targets Achieved

Documentary evidence to confirm that 45% of the Youth Engagement
Targets have been achieved, as defined by the LEP. This payment is made
on a satisfactory report on achievement of targets made to the LEP
governance.

SDO02 80% Youth-Engagement
Targets Achieved

Evidence that SD01 has been achieved.

Documentary evidence to confirm that 80% of the Youth Engagement
Targets have been achieved, as defined by the LEP. This payment is made
on a satisfactory report on achievement of targets made to the LEP
governance.

Lot 2 —Theme 4

Deliverable name

Evidence requirements

SDO01 Employer Incentive -Recruit
and Train 13 Weeks

Evidence to show that the company is an SME (below 250 FTE).

Completed Company Eligibility/De Minimis Form.
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Documentary evidence demonstrating that the job post is new to the
employer; completion of a training needs analysis.

Documentary evidence that the participant has sustained their
employment for 13 weeks.
Evidence to show that the company is an SME (below 250 FTE).

SDO02 Employer Apprenticeship

Incentive Completed Company Eligibility/De Minimis Form.

Signed employer confirmation that the SME has not recruited an
Apprentice in the last three years.

SDO03 Capacity Building, Research | Development of a CIAG community plan, agreed by the LEP governance.
and Employer-Led Activities
CIAG community plan agreed
SDO04 Capacity Building, Research | Confirmation by the LEP governance that the CIAG community plan has
and Employer-Led Activities been delivered.

CIAG community plan delivered

Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30147, Employ Local

D2N2 Employ 1.1

Deliverable name Evidence requirements
SDO01 45% Employ Local Documentary evidence to confirm that 45% of the Employ Local Targets have
Targets Achieved been achieved, as defined by the LEP. Confirmation that the deliverable has

been met is required from the LEP Governance Board.

SDO02 80% Employ Local Evidence that SD0O1 has been achieved.
Targets Achieved
Documentary evidence to confirm that 80% of the Employ Local Targets have
been achieved, as defined by the LEP. Confirmation that the deliverable has
been met is required from the LEP Governance Board.
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D2N2 Employ 2.1

Deliverable name

Evidence requirements

SDO01 Employer Incentive -
Recruit and Train 13 Weeks

Evidence to show that the company is an SME (below 250 FTE).

Completed Company Eligibility/De Minimis Form.

Documentary evidence demonstrating that the job post is new to the employer;
completion of a training needs analysis.

Documentary evidence that the participant has sustained their employment for
13 weeks.

SDO02 Employer Incentive 4
weeks’ employment

Documentary evidence that a participant has sustained their employment for 4
weeks, confirmed by the participant and employer.

SDO03 Employer Incentive 24
weeks’ employment

Documentary evidence that a participant has sustained their employment for
24 weeks, confirmed by the participant and employer.

SD04 Employer
Apprenticeship Incentive

Evidence to show that the company is an SME (below 250 FTE).

Completed Company Eligibility/De Minimis Form.

Signed employer confirmation that the SME has not recruited an Apprentice in
the last three years.

SDO5 Development of
Quarterly Training
Development Project

Development of a quarterly Training Development Project, agreed by the LEP.

SD06 Completion of Training
Development Project Milestone

Completion of the Training Development Project, confirmed by the LEP.

117





Deliverable name

Evidence requirements

SDO01 Employers engaged on
the project

Completed Company Eligibility/De Minimis Form.
Documentary evidence to confirm that an employer has engaged with this
programme.

SDO02 Planned capacity
building delivered to employer

Completed Company Eligibility/De Minimis Form.

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence to confirm that planned capacity building has been
delivered to the employer, detailing the scope of the capacity and the
outcomes.

SDO03 Development of school
curriculum offer signed off by
LEP

Documentary evidence to confirm the development of a school curriculum
offer, agreed by the LEP.

SDO04 Development of FE
provision offer signed off by
LEP

Documentary evidence to confirm the development of a FE provision offer,
agreed by the LEP.

SDO05 Development of careers
guidance offer signed off by
LEP

Documentary evidence to confirm the development of a careers guidance
offer, agreed by the LEP.

SDO06 Interim (month 10) and
Final Evaluation reports signed
off by the LEP

Completed Interim and final evaluation reports agreed with and signed by
the LEP.

SDO07 Work Placement
Brokered and agreed with
employer

Completed Company Eligibility/De Minimis Form.

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence to confirm that work placements/internships or other
activities have been brokered and agreed with the employer.

SD08 Work Placement
Completed

Documentary evidence to confirm that the work placement has been
completed, signed by the participant and the employer/host organisation.

Gloucestershire, ITT30151, Improving the Labour Market Relevance of Education & Training Systems —
Employment Pathfinder
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Greater Lincolnshire, ITT30159, NEET Information, Advice and Guidance

Deliverable name Evidence requirements

SDO01 Report exploring barriers | Completion of report exploring barriers facing local NEET signed by the LEP.
facing local NEET

Greater Lincolnshire, ITT30152, Improving the Labour Market Relevance of Education & Training
Systems — Specialist Skills Advisor

Deliverable name Evidence requirements

Completed Training Needs Analysis, completed over a minimum 2-day
period.

Completed Company Eligibility/De Minimis Form.

Documentary evidence of SDO1 being achieved.

Documentary evidence that the Business has not previously engaged with
training.

Documentary evidence of SDO1 being achieved.

Documentary evidence that the Business employs less than 150 FTE staff.

SDO01 Complete TNA for
Businesses

SDO02 Uplift on TNA for
businesses new to training

SDO03 Uplift on TNA for SMEs
less than 150 employees

Documentary evidence of post intervention evaluation with Businesses
engaged in this programme. Evaluation must include analysis of how
businesses were supported to address their skills gaps, the impact of this
programme and their satisfaction with the service received.

Sector Training Reports signed by the LEP.

SDO04 Businesses confirming
they are satisfied with the
service

SDO05 Sector Training Reports
developed
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Greater Lincolnshire, ITT30153, Improving the Labour Market Relevance of Education & Training
Systems — Careers and Industry Information

Deliverable name Evidence requirements

Documentary evidence of scope of Portal - agreed by the LEP.
SDO01 - Portal start payment

Documentary evidence (at 3 months) of progress with the development of the

SDO2 - Beta version of portal Portal, with production of a Beta version — agreed by the LEP.

available (at 3 months)

SDO3 - Portal fully available (at Documentary evidence (at 5 months) that the Portal is fully available - agreed
Smonths) by the LEP.

Documentary evidence confirming promotion of the Portal — this could include

SDO04 - Portal promotion promotion events; visits; case studies — agreed by the LEP.

events or visits

Greater Lincolnshire, ITT30154, Improving the Labour Market Relevance of Education & Training
Systems — Specialist Industry Teaching

Deliverable name Evidence requirements

SDO01 Employers, colleges and | Documentary evidence to show that relevant Employers, Colleges and
providers sign up Providers have signed up for the programme, which has resulted in a positive
collaboration.

Documentary evidence that Industry expert master classes have been
delivered. Evidence to include as a minimum the number of attendees, type
of master class delivered and evaluation of the master class.

SDO02 - Industry expert master
classes delivered
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Documentary evidence that an Industry site visit has been delivered.
Evidence to include as a minimum, the number of attendees, purpose of the
site visit and evaluation of the site visit.

SDO03 - Industry site visit
delivered

Hertfordshire, ITT30155, Improving the Labour Market Relevance of Education & Training Systems

Deliverable name Evidence requirements

SDO1 - training plan for an Evidence to show that the company is an SME (below 250 FTE).

SME who has not engaged in Completed Training Plan.

training in the last 12 months Completed Company Eligibility/De Minimis Form.

Signed employer confirmation that the SME has not engaged in training in the
last 12 months.

SDO02 - training plan for an Evidence to show that the company is an SME (below 250 FTE).

SME who have not recruited Completed Training Plan.

an apprentice in the last 12 Completed Company Eligibility/De Minimis Form.

months Signed employer confirmation that the SME has not recruited an apprentice

in the last 12 months.

SDO03 — Participant progression | Documentary evidence of the participant start on a recognised qualification
into education (either regulated or non-regulated, and if possible linked to the qualifications
offered under the ESF funded Skills for Growth programme) showing
Provider/college name, qualification title, participant details and start date.
SDO04- Participant progression | Documentary evidence of the participant start onto an Apprenticeship

onto an apprenticeship showing Provider/college name, Apprenticeship title, Employer name,
participant details and start date.
SDO05 — Apprentice Incentive Evidence to show that the company employs between 10 — 49 staff for no

more than 100 employers.

FTE'’s Evidence to show that the company employs between 50 — 249 staff
for at least 200 employers.

Completed Company Eligibility/De Minimis Form.

Signed employer confirmation that the Employer has not recruited an
apprentice in the last 12 months.
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Incentive payments are restricted to 2 per Employer in any 12-month period.

North Eastern, ITT30156, Improving the Labour Market Relevance of Education & Training Systems

Deliverable name

Evidence requirements

SDO01 Number of SME training
needs assessments undertaken

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SD02 Number of SMEs
undertaking a programme of
support to address their skills
needs/barriers

Evidence to show that the company is an SME (below 250 FTE).
Completed Company Eligibility/De Minimis Form.

Documentary evidence that the SME has undertaken a programme of
support to address the skills needs/barriers identified in SDO1.

SDO03 Number of SMEs who
thought the support provided was
useful and helped their business
to address their skills gaps

Documentary evidence of post intervention evaluation with SMEs engaged
in this programme. Evaluation must include analysis of how businesses
were supported to address their skills gaps, and the impact of this
programme.

Collation of all evaluation feedback into a comprehensive report, with
detailed findings on the impact of interventions.

SDO04 Number of students /
graduates starting a work
placement or internship

Evidence to confirm that a participant has commenced a work placement
or internship, (to include details on the type of activity, employer name and
expected duration of work placement/internship). Evidence must be signed
by the participant and employer/host organisation.

SDO5 Number of students /
graduates completing a work
placement or internship

Evidence to confirm that a participant has completed a work placement or
internship; (to include details on the type of activity, employer name and
duration of work placement/internship) Evidence must be signed by the
individual and employer/host organisation.
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South East, ITT30145, Higher Level Skills in the Workforce

Lot 1: Skills for Growth — Higher Level Skills

Deliverable name

Evidence requirements

SD02 SME Engagement and training
needs analysis for individual
participants

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

for Growth

SDO01 Progression within work - Skills | Documentary evidence of any of the following:

e The participant’s working hours have increased.
e The participant has received a pay increase following completion
of this ESF programme.
e The participant has received an increase in responsibilities in
their existing job role.
Achieved within 28 days of their completion of this ESF funded activity.

Lot 2: Skills for Growth — Higher Digital Ski

lls

Deliverable name

Evidence requirements

SDO01 SME training needs analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Progression within work

Documentary evidence of any of the following:
e The participant’s working hours have increased.
e The participant has received a pay increase following completion of
this ESF programme.
e The participant has received an increase in responsibilities in their
existing job role.
Achieved within 28 days of their completion of this ESF funded activity.
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Lot 3: Basic Skills - Supporting Progression to Higher Level Skills

Deliverable name

Evidence requirements

needs analysis

SDO01 SME engagement and training | Evidence to show that the company is an SME (below 250 FTE).

Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

York, North Yorkshire and East Riding, ITT30146, Employees Support in Skills — Higher Level Skills

Deliverable name

Evidence requirements

SD01 SME Engagement and
Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.

SDO02 Short Courses
Developed

Develop 7 short courses, in Priority sectors as agreed by the LEP. Courses
must be approved by the LEP at the project management group before being
delivered to employed participants from non-regulated learning. 5 short
courses will be from More Developed and 2 from Transitional.

Production of at least one case study.

SDO03 Development and
Delivery to promote
participation by women in
science, technology,
engineering and maths
(STEM) provision

Documentary evidence to support the development and delivery of activities to
promote participation by women in STEM provision. Any activities must be
agreed by the LEP project management group prior to planning and delivery of
activities.
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Cheshire and Warrington, ITT30157, Improving the Labour Market Relevance of Education & Training
Systems

Deliverable name

Evidence requirements

SDO01 Scoping exercise to determine
2 priority sectors to focus on

Within 3 months of contract award, agree with the LEP 2 priority sectors
to focus on.

Report detailing findings of scoping exercise, signed by LEP.

Evidence of dissemination event delivered.

SDO02 Sector report from scoping
exercise detailing what is required in
each sector

Sector report developed from the activity undertaken in SD01. The
report must detail what is required for the sector and be approved and
signed by LEP.

SDO03 Development of bespoke
sector curriculum training programme
for each sector

Documentary evidence of the development of a sector curriculum
programme to be completed within 3 months of SD02, agreed by the
LEP.

Evidence of employers engaged in the development.

SD04 SME Engagement

Evidence to show that the company is an SME (below 250 FTE).
Completed Company Eligibility/De Minimis Form.

Documentary evidence to show the company has engaged with the
programme.

SDO05 SME Training Needs Analysis

Evidence to show that the company is an SME (below 250 FTE).
Completed Training Needs Analysis.
Completed Company Eligibility/De Minimis Form.
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Deliverable name

Evidence requirements

SD01 SME Engagement

Evidence to show that the company is an SME (below 250 FTE).
Documentary evidence that the employer has engaged with the service.
Completed Company Eligibility/De Minimis Form.

SDO02 Portal Start Payment

Documentary evidence that the provider has reviewed outline plans for the
Online Portal with the Education and Skills Funding Agency. These must have
been agreed by the Education and Skills Funding Agency.

SDO03 Online portal fully
available (month 5)

Documentary evidence that the Online Portal is fully available, by month 5,
approved by the LEP.

SDO04 Interim (month 10) and
Final evaluation reports,
signed off by GFirst LEP

Documentary evidence of an Interim report (at month 10 of the contract) and a
Final evaluation report both approved and signed by the LEP.

SDO5 Participant ‘clearing’
events

Documentary evidence of a ‘clearing’ event being held, detailing date, location,
employers involved and number of participants supported.

SDO06 Pre - employment
workshops

Documentary evidence of pre-employment workshop taking place, detailing
workshop overview, date, location, participants attending and outcomes.

SDO7 Participant Progression
into Apprenticeships

Documentary evidence of a participant start on an Apprenticeship showing
Provider/college name, Apprenticeship title, Employer name, participant details
and start date.

Gloucestershire, ITT30165, Improving the Labour Market Relevance of Education & Training Systems —
Apprenticeship Clearing
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Thames Valley Berkshire, ITT30161, Improving the Labour Market Relevance of Education & Training

Systems

Deliverable name

Evidence requirements

SDO01 Develop skills strategy
and action plan

Documentary evidence that a skills strategy and action plan have been
developed within 2 months of the contract start date, confirmed by the LEP.

SDO02 Large events to raise
awareness

Documentary evidence that an event has been held for a minimum of 500

people (attendance evidence must be retained). A single large event can be run

over 2 days

SDO03 Small events to raise
awareness

Documentary evidence that an event has been held for a minimum of 100
people (attendance evidence must be retained). This can include multiple
events held on the same date.

SD04 Work placements for
Graduates

Documentary evidence that the employer is within the STEM sector.
Documentary evidence that the participant is a graduate.

Graduate to include any individual achieving a Level 3 STEM relevant
qualification or is working towards a higher level qualification relevant to the
STEM industry, to include Level 4 awards including HNC, Level 5 awards
including HND, Foundation Degree and Level 6 awards.

Documentary evidence that the participant commenced a work placement.

Evidence to include Employer, start date, expected duration and work
placement role.

SDO05 Recruit role models and
set up champions network

Documentary evidence that suitable participants have been recruited as role
models (evidence they are employed in the STEM sector).
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Deliverable name

Evidence requirements

SDO01 Skills Intelligence
gathering with local
employers, national industry
bodies and business
representative organisations

Documentary evidence detailing the analysis undertaken to verify the skills
needs split across year 1 and year 2. This can include duplicate organisations
from year 1 and year 2.

SDO02 Annual cycle of sector
focused provider action
planning, project delivery and
associated monitoring

Documentary evidence of an annual cycle of sector focused reports, split
between year 1 and year 2. To be approved by the LEP.

SDO03 Annual series of
immersion co-design events

Documentary evidence of the delivery of a sector focused Immersion Event, and
documentary evidence that the follow up event occurred within 3 months.
Evidence detailing the employers and educators involved and copies of actions
to take forward.

SDO04 Provide Advice and
Referral Services to SME’s

Evidence to show that the company is an SME (below 250 FTE).

Advice documentation, detailing support provided and referral options given, to
be signed by Employer and provider. (this can be either an electronic or wet
signature)

SDO05 Annual Area Wide
Skills Analysis and annual
production of 12 sector skills
statements

Documentary evidence of further analysis from the intelligence produced in
SDO1. to develop an annual Skills Statement — to be endorsed by the LEP.

SDO06 Delivery of 4 annual
sector skills statement
dissemination and planning
events

Documentary evidence of the delivery of an event to disseminate the findings
from the Skills Statements produced in SD05. The planning of the event and
thematic grouping to be agreed by the LEP.

West of England, ITT30166, Improving the Labour Market Relevance of Education & Training Systems
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SDO07 Employers and Documentary evidence that a participant has been engaged in the ‘recruit and
stakeholders engaged to train’ pre-employment programme. Evidence to show links to West of England
develop and deliver bespoke | Enterprise Zones and Enterprise Areas.

‘recruit and train’ pre-
employment programme offer | Provider to declare on the participant signed form the supporting evidence they

to participants relating to have seen to confirm eligibility for ESF and for the specific contract.
employment opportunities

within the West of England Documentary evidence to include that employers and stakeholders have been
Enterprise Zones and engaged to develop and deliver bespoke ‘recruit and train’ pre-employment
Enterprise Areas programme offer.

SDO08 Facilitate the delivery Documentary evidence that employers are engaged in supporting educators.
of Employment Related Evidence to include a signed declaration by the employer, detailing the support

Opportunities — Brokering the | provided.
Relationship between
Educators and Employers

York, North Yorkshire and East Riding, ITT30163, Access to Employment — Careers Education IAG

Lot 1 More Developed

Deliverable name Evidence requirements

Documentary evidence that an Employability Charter has been developed and
established for a District and agreed by the LEP
Documentary evidence that the provider has worked with employers, schools and
SDO01 Employability Charter colleges to deliver the following activities as part of the Charter:
achieved o Careers events — detailing location, date and attendance figures

o Career Pathway events

o Development of a LEP wide employer database

0 Termly meetings — detailing location and date
Documentary evidence that a school or college has achieved a CEIAG quality
mark through the support of the services. Evidence must show that the school or
college embarked on the quality mark after the contract award date.

SDO02 CEIAG quality mark
achieved
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Lot 2 Transition

Deliverable name

Evidence requirements

SDO01 Employability Charter
achieved

Documentary evidence that an Employability Charter has been developed and
established for a District and agreed by the LEP
Documentary evidence that the provider has worked with employers, schools and
colleges to deliver the following activities as part of the Charter:

o Careers events — detailing location, date and attendance figures

o Career Pathway events

o Development of a LEP wide employer database

0 Quarterly meetings — detailing location, date and actions

Greater Lincolnshire, ITT30171,

Lot 1 Apprenticeship Growth Progra

Apprenticeship Growth Programme

mme-1P 1.1

Deliverable name

Evidence requirements

SDO1 Skills
show/Apprenticeship activity
events

Documentary evidence that a Skills Show/Apprenticeship activity event has
taken place. Information to include: Date of event, location providers and
employers involved and number of attendees.

SD02 SME Engagement and
Brokerage Service Provided

Documentary evidence that an eligible participant has been supported to
engage in preparation activity for a Traineeship or Apprenticeship.
Documentary evidence of the brokerage undertaken for the participant,
detailing eligible employers and providers engaged in the brokerage
arrangement.

SDO03 Additional Payment for
participants Progression into
Advanced, Higher or Degree
Apprenticeship

Documentary evidence of the participant start on an Advanced, Higher, or
Degree Apprenticeship showing Provider/college name, Apprenticeship title,
Employer name, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity
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Lot 2 Apprenticeship Growth Programme - IP 2.1

Deliverable name

Evidence requirements

SD01 SME Engagement and
Brokerage Service Provided

Evidence to show that the company is an SME (below 250 FTE)
Completed Company Eligibility/De Minimis Form

Company Apprenticeship needs plan

Documentary evidence that the employer has engaged with the service

SDO02 Businesses involved in
trailblazer projects

Documentary evidence that an eligible company is involved in a trailblazer
project. Information to include: employer name, trailblazer lead, trailblazer
title and expected completion date

SDO03 Additional Payment for
participants Progression into
Advanced, Higher or Degree
Apprenticeship

Documentary evidence of the participant start on an Advanced, Higher or
Degree Apprenticeship showing Provider/college name, Apprenticeship title,
Employer name, participant details and start date.

Achieved within 28 days of their completion of this ESF funded activity

Gloucestershire, ITT30211, Apprenticeship Support

Deliverable name

Evidence requirements

SDO01 SME Engagement -
SME Training Needs Analysis
and support to SME to post
opportunities on to Digital
Apprenticeship Service

Evidence to show that the company is an SME (below 250 FTE).

Completed Company Eligibility/De Minimis Form.

Documentary evidence that the employer has received support and advice on
apprenticeships.

Completed Training Needs Analysis.

Gloucestershire, ITT30206, Support for Entrepreneur Skills
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Deliverable name Evidence requirements

SDO01 Progression within Documentary evidence of any of the following:

Work e The participant’s working hours have increased.
e The participant has received a pay increase following completion of this ESF
programme.
e The participant has received an increase in responsibilities in their existing
job role.

Achieved within 28 days of their completion of this ESF funded activity.

Standalone Evidence Requirements for:
Greater Manchester ITT29811, Skills for Employment Pilot Programme

Deliverable name Evidence requirements
STO1 Participant has been ILR or equivalent
engaged Diagnostic initial assessment

Participant training and support plan signed by learner

Provider to declare what supporting evidence they have seen to confirm
eligibility for ESF and for the specific contract on the participant signed
application form

SDO01 Participant Gains an Any of the following evidence:

Accredited Qualification (unit) e |V Report — Direct claim status ONLY
e EV Report showing participant

e Certificate from the Awarding Body

e Results List

SDO02 Participant Gains an Any of the following evidence:
Accredited qualification (full) e |V Report — Direct claim status ONLY
e EV Report showing participant

e Certificate from the Awarding Body
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e Results List

NRO1 Non-Regulated Activity

For example:

3000 work placements
(including voluntary work) @
£500 average rate 6000
Preparation for Work @
£450/92 hours’ average rate
Total £4,925,000

START PAYMENT - evidence that participant has started on the agreed
programme of activity.

COMPLETION PAYMENT - evidence that the agreed programme of activity
documented in the ILP has been completed.

Register of hours, where the aims are for a specific number of delivery
hours.

If a participant is doing work placement evidence with weekly attendance
records to show 8 weeks of at least 16 hours a week work experience

SUO01 Sustained Employment

Documentary evidence of a job outcome showing participant details,
Employer name and start date.

For self-employment, the above details plus a declaration from the
participant detailing the business that has been started.

Evidence must confirm that the job outcome is for a minimum of 16 hours a
week that starts within 4 weeks of the end of the training provision under this
offer and that lasts for at least 3 months.

SUO03 Sustained Education

Documentary evidence that the participant started on onto a higher level
skills qualification than training provided on programme showing participant
name, provider details, qualification, and start date.

Evidence that the participant has started on a regulated skills training
gualification at a level higher than that supported by this provision.

Evidence must confirm that the higher skills provision is for at least 16 hours
per week that starts within 4 weeks of the end of training provision under this
offer and that lasts for at least 3 months.
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SU04 Sustained
Apprenticeship

Documentary evidence of the participant start on an apprenticeship showing
provider name, apprenticeship aim title, employer name and start date.

Evidence that the participant has started on an Apprenticeship or Higher
Apprenticeship.

Evidence will be required to confirm that the apprenticeship is for a minimum
of 30 hours a week that starts within 4 weeks of the end of training provision
under this offer and that lasts for at least 3 months.

ESF Notes:

submitted.

For both LGF and ESF monthly one to one mentoring support must be provided throughout the
programme and continue once the participant has progressed into a job outcome / apprenticeship / self-
employment / skills provision at a higher level on a monthly basis for at least 3 months.

ESF funded non-regulated learning will use the aims and rates listed in LARS. The specification gives an
average rate for these as delivery will be bespoke to the participant and the candidate will be required to
plan to use of the funding to cover all participants.

The wrap around programme for a participant will be a bespoke non-regulated preparation for work aim.
The scope and number of hours for this aim will be defined in the learning plan.

The work experience uses non-regulated aims.
Regulated aims will be paid the set rates above and reported via a delivery statement and the ILR must be

Expected Evidence examples

To evidence

Indicative list of supportive documentation

Participant eligibility

The patrticipant is legally able to reside in the UK (and work in the UK) during the
period of ESF support; and

The project’s eligibility criteria are met (the entry conditions that individuals or
entities must meet to qualify for support).
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The participant is part of the target participant group (specified employment
status, educational attainment, age etc.)

Provider should provide a written statement. The written confirmation referred to
above must be signed, dated and at least contain:
e name of participant
e name of ESF project (this is preferable but not a strict requirement) the
eligibility criteria being confirmed

If a participant’s eligibility is confirmed by an introduction / referral or
correspondence from DWP / Jobcentre Plus or National Careers Services, or
Local Authority.

Current evidence for example:

e Recent payslip = issued in last 3 months.

e Documents produced annually (tax related, tax credits) = latest issued
(should therefore be no older than 12 months).

e Award letters (grants, benefits, student loans) — original letter acceptable
unless recurring award letters are issued (e.g. annual tax credits
notification).

e Other correspondence (non-recurring in nature) = no longer than 12
months old.

e Introductions / referrals from relevant third party = within last 3 months

Evidence of legal residence can be;

e Full passport (EU Member)
e Full passport (not EU Member State) with the following:

= Passport either endorsed “indefinite leave to remain — proceed
(settled status) or includes work or residency permits or visa stamps
(unexpired) and all related conditions met
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= Some non-EEA nationals have an Identity Card issued by the Home
Office in place of a visa, confirming the participant’s right to stay,
work or study in the UK — these cards are acceptable

= Letter from the UK Immigration and Nationality Directorate granting
indefinite leave to remain (settled status)

= Birth / adoption certificate (EU Member State)

= Residency permits for foreign nationals (usually in a passport)

= Marriage/civil partnership certificate (if partner has legal right to live in
the UK and this can be evidenced).

Employed

Employment contract
Correspondence from employer
Number of hours worked

Latest payslip

If applicable, copy of redundancy consultation or notice (general notice to group
of staff or participant notifications).

People not in work
(Unemployed including long
term unemployed and
economically inactive)

DWP/Jobcentre Plus benefits decision notification letter — new claims
award/decision or change of circumstances decision letter.

Written conformation/referral from DWP/Jobcentre Plus or a referral from
Careers Service or similar.

Where a patrticipant is not engaged with DWP/Jobcentre Plus: written
confirmation from a relevant third party that has been assisting the participant
and so has an understanding of their current circumstances (for example, Non-
Governmental Organisation (NGO), voluntary organisation, charity, third
sector/not for profit organisation, social services or other professional providing
support and guidance etc.) — but must be independent of the ESF project
management and delivery team. As an alternative to written confirmation, sight
of original case notes and support records are acceptable. Photocopies must be
suitably redacted to remove sensitive personal data or if photocopies are
inappropriate or not permitted, a written agreement that MA/EC auditors can
access the original on request.
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Minimum age; maximum age;
age ranges

e Birth certificate

e Full driving licence

e Full passport

e National Identity Card (EU)

Firearms certificate / Shotgun licence

Northern Ireland voters card

Employment contract / payslip (if date of birth is quoted)
Pension statement (if date of birth is quoted)

Evidence to show receipt of age-related state benefits
Letter/confirmation from educational institution (if applicable)

At risk of becoming NEET

Referral letter from school and, preferably, an additional confirmation letter from
the local authority confirming that the participant is at risk of becoming NEET.

Into employment

e Confirmation of employment from employer (this could be a letter, email
or a template)

e Wage slip (this could also be linked to other conditions where appropriate
— e.g. wage slips covering a specific time period)

e Contract of employment

Into self-employment

e Confirmation of self- employment — e.g. HMRC letter evidencing
registration
e Bank statement for business account
e Registration with Companies House
= A submitted HMRC "SA302’ self-assessment tax declaration, with
acknowledgement of receipt. SA302s can be requested from HMRC.
=  Where the first SA302 has not yet been submitted, other
documentation to show that the trade/business activity is registered
with HMRC for tax and national insurance purposes
= Records to show actual payment of Class 2 National Insurance
Contributions
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= Business records in the name of the business - evidence that a
business has been established and is active/operating e.g. lease on
premises; purchase/lease of equipment; publicity materials; business

= If registered as a limited company: Companies House records/listed
as Company Director

Confirmation letter from accountant
e VAT registration conformation from HMRC

invoices; correspondence with Local Authority; legal correspondence.

Into job-search Award letter/notification detailing Jobseeker’'s Allowance

Copy of participant’s bank statement showing benefit payments
Signed referral from DWP

ES40 (Jobseekers card) or My Work Plan demonstrating current status
Signed referral/template from recognised agency/service who can
reasonably be considered to have an accurate knowledge of the

participant’s circumstances (e.g. local authority, public body, or
organisation receiving public funding)

Into education/training e Evidence of enrolment/registration at school, college, university or
learning provider (documentation)
e Letter/template from educational/training institution

Please refer to the link below for the full definition of an SME

http://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition en
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1.13 20-May-16 | Charlotte Bloor New tender round for Gloucester LEP under ESF Investment Priority
Anthony Harrison 2.1

1.14 27-May-16 | Charlotte Bloor New tender round for ESF Investment Priority 2.1
Anthony Harrison

1.15 3-Jun-16 Charlotte Bloor New tender round for ESF Investment Priority 1.1 and 1.2
Anthony Harrison

1.16 7-Jun-16 Charlotte Bloor New tender round for ESF Investment Priority 1.1 and 1.2
Anthony Harrison Changes to standard deliverables

1.17 17-Jun-16 Charlotte Bloor New tender round for ESF Investment Priority 1.1, 1.2 and 2.1
Anthony Harrison

1.18 24-Jun-16 Charlotte Bloor New tender round for ESF Investment Priority 1.1 and 2.1
Anthony Harrison
Sarah Baker

1.19 1-Jul-16 Tracey Cox New tender round
Paul Rushton

1.20 Sarah Baker New tender round

1.21 Sarah Baker New tender round

1.22 Sarah Baker New tender round

1.23 6-Sept-16 Tracey Cox Expected evidence section

1.24 Nikki Cartwright Clarification of evidence

2 1 June 17 ESF Programme Publication on behalf of the ESF Management and Delivery Team
Team

3 January 18 | ESF Programme Publication on behalf of the ESF Management and Delivery Team

Team
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		Specifications launched

		Generic deliverables evidence requirements (except Greater Manchester ITT29811)

		Specification-specific evidence requirements

		Greater Manchester ITT29913, NEET

		Lancashire, ITT29914, Provision for NEET Individuals

		Cheshire & Warrington, ITT29906, Disengaged Young People and the Labour Market

		London, ITT29985, Careers Guidance

		London, ITT29897, 16-24 NEET Outreach Programme

		London, ITT29977, Preventative NEET 15-18 year olds

		London, ITT29974, Targeted NEET 16-18

		London, ITT29976, Interventions: 16-24-year-old young people with learning difficulties and/or disabilities

		London, ITT29975, Targeted Not in Education Employment or Training (NEET) programme for 18-24 year olds for specific groups, migrants, care leavers, travellers, teenage parents and Work Programme leavers.

		London, ITT29973, 18-24 Targeted Intervention NEET with Mental Health difficulties, drug or alcohol abuse issues, or suffering from homelessness

		London, ITT 29992, Employment Support for young people from disadvantaged Black, Asian, Minority Ethnic (BAME) communities

		London, ITT30002, Youth Talent, Investment Priority 1.2 (Strand 1)

		London, ITT30002, Youth Talent, Investment Priority 2.2 (Strand 3)

		London, ITT 29987, Careers Cluster

		Cheshire and Warrington, ITT30023, Employees Support in Skills

		Cumbria, ITT30034, Employees Support in Skills

		Dorset, ITT30026, Skills for Business Growth in Dorset

		Greater Cambridge & Greater Peterborough, ITT30027, Employees Support in Skills

		Greater Lincolnshire, ITT30035, Employees Support in Skills

		Greater Manchester, ITT30028, Higher Skills Support Programme for Unemployed and Economically Inactive Individuals

		Greater Manchester, ITT30031, Skills Support for the Workforce Programme

		Lancashire, ITT30036, Employees Support in Skills

		London, ITT30037, Career progression for low skilled and low paid parents and other workers

		Solent, ITT30021, Employees Support in Skills

		Swindon and Wiltshire, ITT30019, Employees Support in Skills

		Coventry and Warwickshire, ITT30033, Employees Support in Skills

		Hertfordshire, ITT30048, Workforce Skills Programme

		South East Midlands, ITT30038, Employees Support in Skills

		Stoke-on-Trent and Staffordshire, ITT30047, Employees Support in Skills

		Worcestershire, ITT30042, Employees Support in Skills

		The Marches, ITT30044, Employees Support in Skills

		London, ITT30051, South London:  18-24 Targeted Intervention NEET with Mental Health difficulties, drug or alcohol abuse issues, or suffering from homelessness

		London, ITT30052, West London and South London:  Targeted Not in Education Employment or Training (NEET) programme for 18-24 year olds for specific groups, migrants, care leavers, travellers, teenage parents and Work Programme leavers.

		Enterprise M3, ITT30054, Employees Support in Skills

		Thames Valley Berkshire, ITT30053, Employees Support in Skills

		Gloucestershire, ITT30039, Support for Entrepreneurship Skills

		Gloucestershire, ITT30040, Employees Support in Skills (STEM)

		Gloucestershire, ITT30041, Employees Support in Skills (Low Carbon)

		Black Country, ITT30032, Employees Support in Skills

		Coast to Capital, ITT30060, Employees Support in Skills

		Leicester and Leicestershire, ITT30055, Skills Metro – Employees Support in Skills

		Leicester and Leicestershire, ITT30056, Business Enterprise - Employees Support in Skills

		Leicester and Leicestershire, ITT30057, Leadership Management - Employees Support in Skills

		Northamptonshire, ITT30043, Workforce Skills Programme


		Cheshire and Warrington, ITT30071, Information, Advice and Guidance

		Enterprise M3, ITT30067, Support for the Unemployed

		Lancashire, ITT30068, Support for the Unemployed

		Leeds City Region, ITT30073, Information, Advice and Guidance

		Solent, ITT30078, Information, Advice and Guidance

		Swindon and Wiltshire, ITT30072, Raising Aspirations - Careers Education, Information, Advice and Guidance

		London, ITT30081, Skills development, job readiness and pre-apprenticeship training for unemployed groups; Modern Skills for Construction

		London, ITT30080, Skills development, job readiness and pre-apprenticeship training for unemployed groups; Sector Skills

		New Anglia, ITT30059, Employees Support in Skills

		South East Midlands, ITT30087, Employees Support in Skills – Apprenticeships Services

		Tees Valley, ITT30084, Skills Support for the Workforce

		Tees Valley, ITT30086, Employee Support in Skills

		Tees Valley, ITT30085, Employee Support in Skills - Sector-led Apprenticeships Route way

		Greater Manchester, ITT30100, Greater Manchester Careers Education Information Advice and Guidance programme for young people and adults

		Humber, ITT30082, Skills Support for the Workforce

		Leeds City Region, ITT30099, Apprenticeship Hub

		London, ITT30101, Gangs Prevention Programme

		West of England, ITT30103, Careers Education, Information, Advice and Guidance

		Humber, ITT30098, Careers Education IAG

		Humber, ITT30097, Humber Apprenticeship Growth Programme

		Leicester and Leicestershire, ITT30107, Information, Advice and Guidance 


		New Anglia, ITT30117, Sector Skills Plans

		Tees Valley, ITT30112, Access to Employment

		York, North Yorkshire and East Riding, ITT30115, Skills Support for the Workforce, Intermediate/Higher Skills Provision and Redundancy provision

		Cornwall and the Isles of Scilly, ITT30123, Supported Pathways to Progressive Employment - Individuals in the Workforce

		Cornwall and the Isles of Scilly, ITT30127, Supported Pathways to Progressive Employment – Business Sector Led

		Cornwall and the Isles of Scilly, ITT30125, CEIAG

		Cornwall and the Isles of Scilly, ITT30126, Upskilling the VCSE Sector

		Cornwall and the Isles of Scilly, ITT30124, Family and Community Essential Skills

		Cumbria, ITT30118, Support for the Unemployed

		Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30133, Skills Local - Skills for Growth

		Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30141, Careers Local

		Heart of South West, ITT30128, Employees Support in Skills

		Liverpool, ITT30129, Skills Support for the Workforce

		Liverpool, ITT30130, Apprenticeship Services

		North Eastern, ITT30131, Employees Support in Skills

		Black Country, ITT30149, Improving the Labour Market Relevance of Education & Training Systems

		Buckinghamshire Thames Valley, ITT30150, Improving the Labour Market Relevance of Education & Training Systems

		Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30158, Youth Engagement

		Derby, Derbyshire, Nottingham and Nottinghamshire, ITT30147, Employ Local

		Gloucestershire, ITT30151, Improving the Labour Market Relevance of Education & Training Systems – Employment Pathfinder

		Greater Lincolnshire, ITT30159, NEET Information, Advice and Guidance

		Greater Lincolnshire, ITT30152, Improving the Labour Market Relevance of Education & Training Systems – Specialist Skills Advisor

		Greater Lincolnshire, ITT30153, Improving the Labour Market Relevance of Education & Training Systems – Careers and Industry Information

		Greater Lincolnshire, ITT30154, Improving the Labour Market Relevance of Education & Training Systems – Specialist Industry Teaching

		Hertfordshire, ITT30155, Improving the Labour Market Relevance of Education & Training Systems

		North Eastern, ITT30156, Improving the Labour Market Relevance of Education & Training Systems

		South East, ITT30145, Higher Level Skills in the Workforce

		York, North Yorkshire and East Riding, ITT30146, Employees Support in Skills – Higher Level Skills

		Cheshire and Warrington, ITT30157, Improving the Labour Market Relevance of Education & Training Systems

		Gloucestershire, ITT30165, Improving the Labour Market Relevance of Education & Training Systems – Apprenticeship Clearing

		Thames Valley Berkshire, ITT30161, Improving the Labour Market Relevance of Education & Training Systems

		West of England, ITT30166, Improving the Labour Market Relevance of Education & Training Systems

		York, North Yorkshire and East Riding, ITT30163, Access to Employment – Careers Education IAG

		Greater Lincolnshire, ITT30171, Apprenticeship Growth Programme

		Gloucestershire, ITT30211, Apprenticeship Support

		Gloucestershire, ITT30206, Support for Entrepreneur Skills

		Standalone Evidence Requirements for:

		Greater Manchester ITT29811, Skills for Employment Pilot Programme



		Expected Evidence examples

		Document control
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