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	My main experience is the planning, preparing and presentation of learning material.  Initially in Key Skills Communication, I am now a freelance trainer, Functional Skills moderator (English) and consultant (KS/FS and Foundation Learning Quality Improvement). Clients include F.E colleges, youth training organisations and LSN delivering events around England. I also have two years experience as a teacher in compulsory education (English for SATs, GCSE, A/S Levels).  Other teaching includes PG/Cert Ed, CPD; NVQs, and BTECs; Skills for Life E2E and adult literacy programmes.   

Writing projects undertaken include PLATO/ NLN to develop VLE material in 2001 and DESQ to develop Functional Skills resources on the Excellence Gateway. 
Setting up Quality Improvement systems is an especial enjoyment.  Developing skills/ policy for strategy and operations, my tasks range from SAR preparation to the learning resources used by tutors.
Recently, the development of Conflict Management courses has proved extremely successful.  This complements, and is informed by, my role as a Sergeant in the Metropolitan Police Special Constabulary. Personally, I’m extremely passionate and committed to anything undertaken. Well travelled - my happy, gregarious and curious outlook enriches the working day – for both my colleagues and myself.


Education Account
Teaching

· PGCE – Post Compulsory Education and Training (2005) 

· Adult Core Curriculum, Literacy 
· TEFL (grade A: 2005)
· C & G Initial Teaching Certificate, Basic Skills (Literacy) 
· D32/33(2001)

· MA English Literature (Sussex University, 1994 -1995)

· BA (Hons) English Lit/Lang with European Studies (De Montfort University, Bedford (‘90 –‘93)
· Certificate, Manual Handling (Train the Trainer)

· Level 3 Certificate – Deliverer of Conflict Management (Dec 2009)

· Skills for Life , Literacy 
· Leading Safeguarding for 14 – 19 learning 
Other 
· Basic training/Attestation (Jan. ‘08): Metropolitan Special Constable  

· GOLA training, City & Guilds (Oct. ‘07)
· Advanced CRB checked 
· Public Liability and Indemnity Insurance held 
Career Account, Education
Current Role: Freelance Teacher and Trainer
Trading as Encore Education Training and Learning Services (est. Sept. ‘08):

2010/11 - Dv8 East Sussex, 205a Preston Rd, Brighton, BN1 6SA
· Foundation Learning Tutor, Barnfield College (from 2010)

· Dv8 Training Brighton – acting Quality and Curricula Manager for Foundation Learning, PSD  and Functional Skills

2008– 2010:

· DESQ  writer for FS content, Excellence Gateway,  LSIS

· MedEx Training Ltd – Risk Assessment, Equality & Diversity, Learning Difficulties 
· Twin Training Group – Writer/Director: Foundation Law/Critical Thinking
· LSN, LSIS – Functional Skills Support Programme 
· Independent Key Skills Advisor, schools & academies
Jan. 07: 
· Teaching Agencies: Secondary Schools: GCSE English and theory components  
          Food Technology
·  Long term placements – Enfield Grammar School for Boys (3 months); 
· Swakeley’s School for Girls (7 months).
·  Further Education: Key Skills Manager (11 months)
Teaching & Learning Leader, Key Skills Communication

Oaklands College, Welwyn Garden City, Herts (Nov. ‘03. - Dec.2006)

· Teach - PG/Cert Ed (Managing Learning Environment, Support & Tutor Learners, active planning (Lesson Plans, Schemes of Work, teaching methods & resources); English A/S & 2 level (Literature, Language, Language with Literature); GCSE English (1 yr); KS Communication (all levels); curriculum administration/management -  marking & assessment, registration. Staff development  in-house: plan / prepare / present training; observe staff; feedback; action plan; review; ongoing support
· Support – Key Skills assessment/I.V process & lead I.V (liaise with E.V); develop policies, resources, procedures, research/disseminate new developments to staff; staff training Lead Internal Verifier and Assessor 

Key/Basic Skills Coordinator 

Barnfield College, Technology Centre, Enterprise Way, Luton, Beds(Sept.’98 – Nov. 03)
· Implemented/maintained procedures for Key/ Basic Skills

· Provided additional staff for learners with specific learning requirements – d/Deaf, Asperger’s, Dyslexic, Dyspraxic, ADHD

· Staff training and created new courses for learners – In2Technology

 Private Tutor, GCSE/A level English

A1 Tutors, 22 Canterbury Rd, Flitwick, Beds (1996 – 2002)
One to one tuition in learners’ homes – GCSE,  A level English courses  

References -  details are supplied upon request.
